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4-6. The following percentages of cost will be assessed on account o£ 
ordinary and special repairs for the buildings from the rentals of which an 
adequate return is expected on the capital cost ; 

(1) When leased, acquired or constructed through the agency of the 
Public Works Department, Irrigation Branch — 


Class of buildings. 


Deacription. 


Assessable PEEOE^•TAOE 
I oy THE capital cost of 
the BBILDIKO EXCttmiSO 
rALCE or SITE. 


Specinl Ordinary 

repairs. repairs. 


. ... ... 1 

Those in good order built by the Public Works 
Deportment in a semi-permanent style, i.e., 
with pucca foundations, kncbn-pucca outside 
walls, lime-pointed pucca p.irapcts and cbim- 
ueys, terraced jack arch or wooden karri roofs 
over steel girders. 

1 

1 1 

i 

i 

i 

It 

B ... 

Those of a similar style of constrociion, but not 
in good condition, either built by the Public 
Works Department or purchased from private 
individuals and added to and altered after 

1 

i 


C ... 

purchase 

Icmporary buildings, i.e., those with walls of 
mud masonry with a roof of thatch or tiles or 
w'oodeu karries. 

1 

3 


(2) When leased, acquired or constructed through the agency of the- 
Public Works Department, Buildings and Hoads Branch— 


A ».• •** 

Those in good order built by the Public Works 
Department in a serai-permanent style, f. e., 
with pucca foundations, kocha-pucca outside 
walls, lime-pointed pucca parapets aed 

chimneys, terraced jack arch or wooden karri 
roof over steel girders. 


1 to 3. 

B ... ••• 

Those of a similar style of construction, but not 
in good condition, either built by the Public 
Works Department or purchased from private 
individuals and added to or altered after 
purchase. 

4 

3 to 5. 

c ... 

Temporary buildings, i.e., those with wails of 
mud masonry with thatched or tiled roof. 

li 

5 to 7. 


(3) In regard to residential buildings leased by Government the special 
and ordinary repairs will be carried out in accordance with the terms of the 
lease. ■ 


Note.— W ith reference to the luininiuiu and luaxiiuum rates fixed above for annual ordinary 
repairs, Superintending Engineers of the Public Works Department. Buildings and Roads Braucb, 
should strange to comnaunicaCe to the Audit Officer sucli percentages 'as are actually applied in 
fixing -the standard rent in each individual case, so that the rents fixed may bo susceptible of 
scrutiny- ' " 

. 4 7. Hept for w^ter-supply, sanitary, heating and electric installations, 

and on. any additmns^ or alterations . to installations in existence will be chard'ed- 
with interest on ^fepital cost at 6 per cent, if erected after 19th June 1922 and 
3 if erected previouBly plus 4^ per cent, for maintenance and repairs. 
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Section II. —Rules under Fundamental Rules 45 (ti) regarding the 
rent to foe assessed in the case of Government ser- 
vants» other than the Hon’ble Members or Ministers, 
allotted one or more residences leased, acquired or 
constructed at Government expense. 

4‘8. The expression ‘'allotted’^ means provided and a Gov- 
ernment servant residing in a Government residence before definite allotment 
may be regarded as having been allotted that residence- The incumbent, per- 
manent or temporary, of a post for whose benefit a residence has been con- 
structed, bought or leased is allotted that residence. 

4'9. The expression “ emoluments bears the meaning attached to it 
under rule 45 (b) of the Fundamental Rules. 

4*10. The period of allotment is determined as follows ; — ■ 

(i) for a non-migratory Government servant — 

{a) if the house has been constructed, purchased or leased for 
the benefit of a particular appointment, it is the period 
of incumbency, permanent or temporary, of each Government 
servant in that apjiointment ; 

(b) otherwise it is for twelve months at a time, but terminates- 
on his departure on leave or transfer from the place where 
he is stationed, except in the case of a house in the hills 
occupied by a Government servant who is permitted to 
recess in the hills under the rules in force. In this case, the 
period of allotment is the period of recess enjoyed. 

Exception . — In the case of the Divisional Forest Officer, Upper Bashahr 
Division, who has two headquarters, viz., Nicbar and Simla, the period 
of allotment for the residence provided for him at Nichar is from April Ist 
to 30th November, when he stays there. 

[ii) for a migratory Government servant — 

if he is provided .with a residence at Lahore or Simla it is- 
from October 15th to May 14th and from May 15th 
to October I4tb, respectively ; 

4T1. The monthly rent that shall be assessed in the case of migratory 
Government servants is as follows : — 

(a) For the residences provided for gazetted Government servants 
(including Assistant Secretarieis) and European and' 


Simla Residences. 


Anglo-Indian clerks at Simla, 


the annual standard rent y 3 
12 y 2 


or 10 per cent, of the <>ccupanUs' emoluments, whichever is less, for the 
period of allotment. For occupation outside the period of allotment the 
annual standard rent X -jV or 1 0 per cent, of emoluments, whichever is less. 

(i) For the quarters provided for Indian clerks in Ellerslie,- ' 10 per 
cent, of the occupant's emoluments or the standard rent ' o 1 the quarters, 
whichever is less, for the period' of allotment. 

(c) For the residences provided for gazetted ofiicers at Lahore 


the annual stanaar^rent x 5 10 per Ceht. of the^ 

12 X 4 ^ 


occupant’s emoluments, whichever is less, for the- 


Lahore residences. 
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period o£ allotment. For occupation outside the period of allotment, the 
annual standard rent x or 10 per cent, of emoluments, whichever is less, 

{d'j For the European Clerks’ Cottages on Multan Boad, 10 per cent, 
of emoluments, or the standard rent, whichever is less, for the period of 
allotment. 

Rote . — k migratory Government servant to whom more resideaces than one are allotted, 
ehall not pay less rent for the total period of occupation in any one year than 10 per cent, of 
his emoluments for that period, or the total of the standard rents for the period of ocenpation 
of each honse, whichever is less. 

4'12. The monthly rent which shall be assessed in the ease of non- 
migratory Government servants is the standard rent or 10 per cent, of the 
occupant’s emoluments, whichever is less, for the period of allotment. 

Exception . — ^In the case of Divisional Forest Officer, Upper Bashahr 
Division, the monthly rent for the residence at Niehar shall be assessed at 

annnal standard rent x 9 gf allotment. 

12 X 8 ^ 


4*13. Non-migratory Government servants permitted to recess in the 
hills shall pay, for liouses provided in the hills, 10 per cent, of emoluments, or 
the slandard rent, whichever is less, for the period of allotment. This rent 
shall be paid in .addition to the rent assessable under the rules for a residence 
supplied at the Government servant’s headquarters. 


4-14. The limits of rent prescribed by rules 4-11, 4*12 and 4a3 above 

. . AdmtionaJ jent shall be charged for water-supply 

sanitary, heating, and electrical installjitions under rule 4*7, if these are sup- 
plied, and for amenities, such as furniture, supplied and maintained at 
Government ex’penso. ^'hese charges shall be assessed for the neriod fnr 
which rent for the building is payable. ^ 


4-15. 

allotment. 


Rent shall he recovered monthly- in arrears for the period of 


; -n rl ti’ whom a residepoe is allotted is 

responsiMe for the rent recoverable onder Iho rnlea daring the period of allot- 
ment A competent antbor.ey may sanction exceptions to this rale for 
GpGCial reasons which must be stated. ® 

Xorr l.-'l l„ .t .he Fiaaao. Dcp.,.„e„t he. „t be™ 

horr =.-The MlovbE ere l,p„ the ec. in wl.lel ereep.ion, will he .nnetleaed - 

alrca iy i_ay3.Tont for a house. nbstaufive appointment end 

-• . it) JVhen a Government servant in addition to the dnf.'oe, ..e t, 

•PK'.tsw.t whleh1e;e,l‘"ht 

change bis residence. ®°"®/?ered necessary that he should 

(ti) Whon au Indian succeeds to nr • 

appertaining to which has been constructed' to”° “MOintment, the residence 
European. Tins rule l BUit the requirements of an 

(e) ^i eu GovernmenraerSt ^ otBcer. 

c^ceedin^ tcro-rconths is actnallv nr for a period not 

bl=.V eIrc.m”.le“,XV.he ho«;. prorld.a 
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4*17. Subletting o£ an allotted residence may be permitted under the 
following conditions by the Chief Engineer, who should be addressed through 
tbe head of the tenant^s department — 

(1) that no Government servant who is eligible claims allotment, 

(2) that the Government servant to whom the residence is allotted; 

remains personally responsible for the rent and any damage 
done to the building beyond fair wear and tear, 

(3) that Government does not recognise the sub-tenancy, 

(4) that the rent charsred by the Government servant to whom the resi- 

dence is allotted shall not exceed that paid by him to Govern- 
ment, 

(5) that the sub-tenancy shall be only for the period of allotment. 

4*18. The Public Works Department will endeavour to let in the 
most advantageous way possible a residence for which a Government servant 
is not paying rent under the above rules. 

Kote. — PutUc buildings let to private individuals should not be altered or enlarged at 
Government expense to suit the tenant, and peraons occupying public buildings on rent are- 
probibited from making any alterations oven at their own expense except with the express 
concurrence of the Public Works Department. The fact of any addilions or alterations being 
made by the tenant confers no right of ownership on him, nor can tbe fact of the occupant 
having made additions or alterations at his own expense be considered as giving him any claim to- 
a set off against, or diminution of, rent. Buildings should generally be let from month to month. 
No public building may be occupied as a private residence without tbe consent of the Public- 
Works Department. 

4T9. When a residence specially constructed for tbe incumbent of a 
particular post is let to a Government servant who does not bold that post, 
the latter is entitled to concessions under these rules subject to paying the 
minimum rent which would be required of the incumbent of the post. If 
tbe post is vacant this will be calculated on its average pay. 

4-20. i\ comoetent authority may permit a Government servant to 
store at bis own risk free of rent bis furniture and other belongings in a 
bouse which has ceased to be allotted him w ben both tbe conditions specified 
below are fulfilled ; — 

(a) if tbe bouse is allotted to another Govnmment servant under rule 
4)T0 (?■) (a), subject to the condition that the latter does not require the 
residence and is exempted under rule 4’16 from responsibility for the rent ; 

(b) in any case subject to tbe condition that arrangements cannot be 
made to let tbe house under rule 4T8. 

4'21- When, during a 12 months’ tenancy, a Government residence is 
vacated, owing either to the occupapt’s appointment having been altered, or 
to bis proceeding on leave, tbe residence should, when this is possible, and 
always when occupation of the residence is a condition of the tenure of 
tbe appointment, be .allotted to bis successor in office -and rent recovered 
accordingly. ' .• . . 

4'22. In the case of resid^ces under the control of the, Forest De- 
partment, tbe above rules -should' jje readjis if- .the word^. Public . Works 
Department,” ” Chief EngiueerP’hud Executive Engineer ” were ” Forest 
Department, ” Chief. Ccroser?ato:| of .Forest's ”.and " Divisional Forest 
Officer,” respectively. *■- ’ / . ' ■ 
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CHAPTER 1. — ^Definitions. 


1*1. Actual travelling expenses mean’s the actual cost of transporting a- 
■Government servant with his servants and personal luggage^ including charges 
for ferry and other tolls, and for carriage of camp equipment, if necessary. It. 
does not include charges for hotels, travellers* bungalows or refreshments or 
for the carriage of stores or conveyances or for presents to coachmen and 
the like; or any allowance for such incidental losses or expenses as the- 
breabage of crockery, wear and tear of furniture and the employment of 
additional servants. 

1*2. Apprentice means a person deputed for training in a trade or- 
business with a view to employment in Government service, who draws pay at 
monthly rates from Government during such training, but is not employed 
in or against a substantive vacancy in the cadre of a department. 

1’3. Audit Officer means such Audit Officer as the Auditor-General 
mav by general or special order designate in each case. 

1'4. Gamp equipage means the apparatus for moving a camp. 

1‘5. Cavip equipment means tents and the requisites for pitching and 
furnishing them or, where tents are not carried, such articles of camp furni- 
ture as it may be necessary in the interests of the public service for a Gov- 
ernment servant to take with him on tour. 

1*6. Chief public office means — 

At the headquarters of a district The Court of the Deputy Commis- 

sioner. 

At a Cantonment ... The Station Church. 

At an Out-post or Tahsil ... The Court of the Officer in charge of 

the Out-post or Tahsil. 

At all other places ... The Police Station, or, if there be no 

Police Station, the Post Office, or 
if there be no Post Office, the point 
designated by competent authority. 

1'7. Competent authority, in relation to the exercise of any power 
means the Governor in Council or the Governor acting with his Ministers, 
after consultation in either case with the Finance Department, unless its consent 
has been presumed, or any authority to which the power is delegated by or 
under these rules. 

1*8. means a calendar day, beginning and ending at midnio-ht • 

but the period occupied by a journey which begins and ends at headquarters 
which does not exceed twenty-four hours shall be reckoned for all ' purposes 
as one day, at whatever hours the absence begins or ends. 

1-9. TJ'amily means a Government servant's wife, legitimate children 
and stepchildren residing with, and wholly dependent upon, him. Except 
in rules 2*84! and 2-88 of the travelling allowance rules, in volume III, it 

■ ■ B 
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includes in addition his parents, sisters, and minor brothers, if residing with, 
and wholly dependent upon, him. Not more than one wife is included in a 
family for the purpose of these rules. 

1*10. Fivancp. Department' means the Finance Department of the 

Pnniab Government. 

'Plfgt apf ointment includes the appointment of a person not 
at the time holding any appointment under Government, even though he 
may have previously held such an appointment. 

1'12 Gazetted Government servant is a Government servant 
belonain^ to the All-India, Snecialist or Provincial Services and any other 
Governm'ent servant holding a post which may be declared to he a gazetted 
post by competent authority. 

Note 1.— The Government servants named in appendix F are holding posts which are 
declared to be gazetted posts. 

Note 2.— The consent of the Finance Department is not presumed to the exercise of 
po^t^er under this rule. 

1‘13. The term Dead, of Department means the authority shown in 
column 5 of appendix D to the Punjab Budget Manual in respect of the 
Government servants whose pay is charged to the corresponding head of 
account in column 'I of the same appendix, with the following exceptions 

• (1) His Excellency the Governor is Head of the Department with 
respect to himself and his personal staff. 

(2) Commissioners are Heads of Departments with respect to the 
Government servants whose pay is charged to the minor heads 
“ Commissioners and '' District Administration. 

(31 A competent authority may appoint any other authority to 
exercise the powers of a Head of Department. 

Note. — The consent of the Finance Department is not presumed to the exercise of power 
Tinder clanne (3) of this rule. 

1'14. The term Heads of Offices means the oflBcers designated as Dis- 
bursing Officers in appendix D of the Budget Manual or any other Govern- 
ment servant declared to he the bead of an office by competent authority. 

Note. — The consent of the Finance Department is not presumed to the exercise of 
power under this rule. 

1’15. The Headquarters of a Government servant are — 

{a) if he is a migratory Government servant, Lahore or Simla, 
according to the place where he is for the time being in 
residence j 

[b] if he is a non-migratory Government servant attached to the head- 

quarters of Government, Lahore ; 

(c) in the case of any other Government servant, the station which has 

been declared to he his headquarters by competent authority 
or, in the absence of such declaration, the station where the 
records of his office are kept. 
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l’]6. Bill itation means any place which a competent authority may 
declare to be a hill station. It includes — 

(a) any place within the ordinary and special hill tracts defined in 
rule in volume III. 

(J) Sakesar. 

(c) Tilla. 

(d) Bharwain. 

(e) Choa Saidan Shah. 

(/) Fort Mnnro. 

Note. — The con'jent of the Finance Department is not presumed to the exercise of power 
runder this role. 

1'17» Holiday means — 

(a) a holiday prescribed or notified by or under section 25 of the 
Negotiable Instruments Act, 1881 ; and 

'b) in relation to any particular office, a day on which such ofiice is 
ordered, by notification of Oovernment in the Gazette, to be 
closed for the transaction of Government business without 
reserve or qualification. 

1‘18. Inferior service means any kind of service which may be specially 
classed as such by order of competent authority, and any other kind of 
service on pay not exceeding Rs. 10. 

Nora, — The coiisen*; of the Finance Department is not preenmed to the exercise of power 
under tiiis rule. A list of Government servants specially classed as inferior Id given in appendix A. 

1*19. Migratory Governneni servant means a Government servant 
who is required or permitted to move with the Local Governntent between 
Simla and Lahore. 

1’20. Principal Auditor of an excluded Audit Depart- 

ment. and, in the ense of the Indian Audit Department, every head of an office 
of Accounts and Audit who is immediately subordinate to the Auditor-General. 

1*21. Probationer means a Government servant employed on probation 
in or against a substantive vacancy in the cadre of a department. 

1*22. Public conveyance means a train, steamer or other conveyance 
which plies regularly, though not necessarily at fixed intervals, a regular 
course for the conveyance of passengers, and does not deviate therefrom 
according to the wishes of passengers. Cabs, carts and horses are not 
regarded as public conveyances, 

1*23. The sphere of duty of a Governmeat servant is the local 
area outside which he cannot travel without the special orders of competent 
authority. The sphere of duty of Heads of Departments other than Com- 
missioners is the I’uniab and the Indian States under the political control of 
His Excellency the Governor ; of Commissioners their respective divisions 
and the Indian States under their political charge, and of other Government 
servants as may be ordered by competent authority. 

1*24. Superior service means any kind of service which is not inferior. 

1*25. Transfer means the movement of a Government servant from one 

headquarters station in which he is employed to another such station, either 

to) to take up the duties of a new post ; or 

(S) in consequence of a change of his headquarters. 

It does not, however, include the move of a migratory Government serv- 
ant between Lahore and SimlB. 

b2 



CHAPTER 2. — Rules under Fundamental Rule 9 (6) (h), 

WHAT IS TREATED AS DUTY. 

2T. A Government servant is treated as on duty under the following’ 
oircumstanees : — 

(f) When bo is following out a duly authorised oourse of training or 
instruotion. 

(tt) In the case of a student, stipendiary or otherwise, who is entitled to 
be appointed to the serviee of Government immediately on passing through a 
course of training at a University, College or School : during the interval 
between the date of declaration that he has completed the course satisfactorily 
and his assumption of duties. 

(m) On the first arrival in India of Government servants appointed in 
England who do not, before they report themselves at the seat of the Govern- 
ment of the Punjab, receive orders to take charge of a specified post : during 
the interval between the date of such report and the date on which they take 
charge of their duties, provided that the interval between the receipt of orders 
andtheiraesumptionof their duties shall not exceed the amount of joining 
time which would be admissible^to a Government servant entitled to joining 
time under the rules in chapter x9. 

(iv) In the case of Government servants permitted to appear at an 
optional examination prescribed by Government in any Oriental language, 
durino the time spent in preparation for and attendance at the examination, 
subject to the conditions mentioned below : 

(1) Por candidates for standards below that of high proficiency a 

reasonable time, including the day or days of examination, is 
allowed for the journey to and from the place of examination 
and nothing more. 

(2) In the case of a candidate for the High Proficiency and Degree 

of Honour Examinations in all Oriental languages a period 
for preparation before the examination ivill be allowed at the 
discretion of a competent authority which will not exceed three 
months. If the language is Sanskrit, Arabic or Persian, the 
candidate must give an undertaking to spend the period 
allowed under profession al tuition at a place approved by 
the Local Government. 

(3) If this place is, in the case of Persian, in Persia ; or in the case 

of Arabic, in Arabia, Mesopotamia, Egypt or Sj ria ; or in the 
case of Sanskrit, any place approved by a competent authority, 
the period allowed for preparation may be extended to 
six months in all. 

(4) The periods allowed for preparation- ’under conditions (2) and (o) 

above are not admissible more than once, nor can the periods 
he combined or be taken in instalments. The period permis- . 
sible in each case also covers tbe'day or days of the examina- 
tion and the time spent in proceeding to and from the place 
of examination. 
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(5) The place of preparation must be approved beforehand by tbe 
Local Government. 

(v) In the ease of an Engineer Officer of the Public "Works Department 
not appointed from any Civil Engineering College in India who is required 
under the rules of the department to pass an obligatory examination in a 
Vernacular language, for a period not exceeding three months to be spent in 
the Punjab, Subject to the conditions mentioned below : — 

(!) This period of three months may be taken in instalments by an 
officer preparing himself for one or more examinations, but it 
represents tbe maximum aggregate amount of leave which 
may be allowed for the purpose. 

(2) An officer who has already passed an examination in a language 

by the lower standard is not entitled to count as duty under 
this rule any time taken for preparing himself for an exami- 
nation in the same language by the higher standard. 

(3) As this concession is granted for a specific purpose, vis., to en- 

able officers to prepare themselves for an examination, they 
should, after completing the examination, return to duty at 
once if not proceeding on leave, and not wait until the expiry 
of the full period sanctioned for the purpose. 

Note. — For the purpose of this rule Kashmir is also included in the Punjab. 

{vi) During the period occupied in attending all other obligatory exami- 
nations including the time reasonably necessary for the journeys to and from 
t he place of examination. 

(vii) During the period occupied in attending all other optional exami- 
nations at which he is permitted to appear by competent .authority. 

Note. — The consent of the Finance Departmentis not presumed to tho exercise of power 
under clause (vit) of this rule. For a list of snob examinations see appendix L in volume in'. 

2*2. A Government servant is not on duty during any time he may 
spend beyond his sphere of duty except in the following circumstances : — 

(1) Under tbe conditions laid down in rule 2*1. 

(2) If a Police Officer, acting within his legal power. 

(3) If aa Excise Officer, acting under the orders of tbe Deputy Com= 
missioner. 

(4?) If authorised by competent authority, by general or special order. 


CHAPTER 3. — Rules and administrative instructions 
under Fundamental Rule 10. 

MEDICAL CERTIFICATES OP FITNESS ON FIRST ENTRY 
INTO GOVERNMENT SERVICE. 

3*1. A medical certificate of fitness for Government service shall 
be in the following form : — 

Fonn of certificate. 

“ I hereby certify that I have examined A.B., a candidate for 
employment in the^ Department, and 

cannot discover that— — lias any disease, constitutional 

she 

affection or bodily infirmity, except 

I do not consider this a disqualification for employment 
in the oBRce of • A B.'s age is, ac- 
cording- to —own statement, years and 

° her 

by appearance about_ years.^' 

3*2. Such a certificate shall be signed by the Civil Surgeon of the 
district in which the candidate applies for eraploy- 
By whom signed. meat unless the head of the office or of the depart- 

ment in -which the candidate seeks service directs that_ the Civil Surgeon 
of some other district should grant the certificate : provided that— 

(») in the case of a female candidate the certificate may be 
granted, should the candidate so desire, by a member of 
the “Women^s Medical Service, India {senior grade), or by 
a lady holding a qualification registrable in the United 
Kingdom, subject to the right of the Civil Surgeon, if he 
questions the correctness of the certificate, to refer to the 
Inspector-General of Civil Hospitals, Punjab, for orders, 
and 

(t») in the case of a candidate for appointment to a post on 
pay not exceeding fifty rupees, the appointing authority 
may accept a certificate signed by any medical officer, 
irrespective of his medical qualifications. 

3*3 The following classes of Government servants are exempted 
from producing a medical certificate of health : — 

Exemption. 

(1) A Government servant appointed by the Secretary of State or the 

High Commissioner for India. 

(2) A qualified student or apprentice Engineer of the Thomason Col- 

lege, Roorkee, permanently .appointed to the Public Works- 
Department within 18 months, from the date of the berlth certifi- 
cate granted to him on the completion of the Coll'.gi^ course. 

(8) A Government servant whose Service is classed as inferior. 

Note t.— The producticu of a medical ceilidcate is necessary in the case of a Govornmout 
•orvant promoted from non-qnalifyicg seivice paid from' a local fund to a post in superior Govern- 
nent service. 

Note 2. — No medica.1 certificate is necessary upon a Gcvernmenl servant being promoted 
from inferior to superior service, even tboogh while in interior service ho may have been paid from 
a local fond. . , 

Excettios.— G overnment servants in.luforiorscj^ice under the High Court are not ex- 
empted. » 
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3'4- When a Government servant in whom a defect has been no- 
ticed by the examining surgeon, but which defect is not considered to be 
a disqualification for employment in the particular office or department in 
which he is serving, is subsequently transferred to another office or depart- 
ment the duties of which are of a different character, the transfer shall not 
be regarded as permanent until the Civil Surgeon or other medical authority 
has, at the written request of the head of the new office or department, cer- 
tified either that the defect previously noticed has disappeared or that it does 
not constitute a disqualification for the new duties entrusted to the servant. 

AGE OF ENTRY INTO GOVERNMENT SERVICE. 

3‘5. A person whose age exceeds 25 years may not ordinarily be ad- 
Age of entry into Govern, mitted into superior pensionable service under Gov- 
ment service. ernment. 

3’6. The limit in rule S’o is extended to — 

(a) twenty-seven yeais in the case of a person appointed to be a 
Subordinate Judge, provided that Barristers, Vakils and 
Pleaders who are actually practising in the High Conrt at 
Lahore or Courts subordinate thereto, will be allowed to 
subtract from tbeir age one year for each year of practice up to 
maximum of 3 years ; 

(5) thirty-five years in the case of Civil Assistant Surgeons who 
have taken an University Degree and non-service Assistant 
Directors of Public Health. 

3*7. The restrictions in rule 3'5 may be waived in special circumstances 
by Heads of Departments in the case of non-gazetted Government servants. 




CHAPTER 4. — Rules under FundamenSal Rule 45. 

Section I.— Rules and instructions for calculating the standard 
rent under Fundamental Rule 45 (6). 


4’1. Government buildings intended for occupation as residences are 
divided into two classes : — 

Class 1 . — Buildings from the rentals of which an adequate return is 
-expected on the capital cost, that is, buildings which will ordinarily be 
occupied by tenants whose rents will be fixed in accordance with the following 
rules. 

Class 8 . — Buildings from the rentals of which an adequate return on the 
capital cost is not expected, that is, buildings which will ordinarily he 
occupied by Government servants who are entitled to accommodation rent 
free or at reduced rents in terms of Bundamental Rule 45 (e) . 

1. The fact that a building of class 1 is occasionally ccenpied by a tenant who is 

entitled to accomwodatloD rent free, will not justify its removal from class 1 to class 2, and vice 
t)er«o a bnildicg in class 2 should not be transferred to class 1 wherever it is occupied by a 
tenant who may be required to pay rent in accordance with the following rules. Buildings should be 
transferred' from one class to the other only when there is a permanent change in the conditions 
under which they will ordinarily be rented. Transfers should be made only under the orders of the 
Local Government and should have effect in all cases from the commencement of a financial 
■year. 

Note 2. — When a building in class 2 is occupied by any person who is not entitled to 
quarters rent free, the rent to be paid shall bo fixed by the Local Government in general accord- 
=anoe with the following rules. 

4' 2. Standard rent means — 

(i) for houses occupied for the first time on or ie/ore 19th June 1922, 
interest calculated at 8^ per cent, of actual capital cost of house, 
if the house was acquired or constructed before the 1st January 
1922, and at 6 per cent., if it was acquired or constructed on 
or after 1st January 1922, or 

for houses occupied for the first time a/ler 19th June 1922 rent 
calculated on actual capital cost of house, at such rate of 
interest as may from time to time be fixed by the Secretary of 
State in Council. 


(it) Plus charges prescribed for maintenance and repairs. 

Note I. — The enhanced rates of interest mentioned in this rule apply only in cases in 
which rent has been fixed on or after 19th June 1922, and not to cases in which rents had been 
fixed, either finally or proviaionally, before the 19th June 1922. 

Note 2.— The capital cost of hnildings constructed or acquired on or after 1st January 
1922, should iyolude the assessjd value of the site, even in cases where no outlay has been in- 
c nrred on acquiring the site. 

Note 3.— Under instructions from the Government of India, the capital cost of- residences 
constructed before the Ist January 1922, should not he revised in nccordanoo with the Funda- 
mental Rules. 


Note 4.— The capital cost does not inclndo any percentage on account of tools and plant 
or estahUshment. - ^ ’ 

. Note 5,— The coital cost of a house purchaBedLy Government will bo the price actnallv 
paid for -dhe property with the amount of works outlay incurred by Government inalterinc- 
testoring or improving the building, or, where there is no record, the estimate of the present valfe 
as approved by the Stfperint ending Engineer will be taken as the capital cost. 

Isora 6. For.pnrposes of assessing rent, the time of construction should be taken as the date 
on which the accounts of the estimate for the work are closed. 

8 • ' 
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4'3. I'or purposes of rule 4’^ so far as houses leased by Government 
are concerned, the “ standard rent ” shall, unless 
Explanation, Government shall otherwise direct mean the rent 

paid by Government to the landlord, plus such charges for maintenance 
and repairs if these are a charge on the local Government, as the latter may 
fix, excluding special services where provided. The rent of such special 
services shall be estimated by the Executive Engineer and shall be paid for 
by the tenant in addition to the rent recoverable under these rules. Govern- 
ment may however fix a portion of the rent paid to the landlord as the 
standard rent, leaving the tenant responsible for the excess in addition to his 
assessment on the standard rent under these roles, 

4'4. The average annual cost of maintenance and repairs will consist 
of two parts — special and ordinary charges : — 

(e) Special charges will he those inctirred in the renewal of floors or 
roofs, or on other special repairs or replacements occurring at long 
intervals. Provision for such charges should be made in the form 
of percentages on the capital cost of each building. These per- 
centages will vary for different classes of buildings, and are laid 
down in rule 4'6. "When repairs are necessitated by the occur- 
rence of fire, flood, earthquake, abnormal storm or other calamity, 
the cost of such special repairs should be shown separately in the 
Capital and the Revenue Accounts under Revenue charges during 
the year, and should not be included in the total charges or 
taken into account as a basis for the revision of the rent. 

Note. — The cost of replacements or additions which really represent an increase in the 
value of a bnilJin^, will, to the extent of such increase, be chargeable to the capital cost of the 
building, the balance only being chargeable to special repairs. 

{ii) Ordinary charges will include the cost of ordinary annual repairs 
together with a proportional share of the expenditure that may 
he required quadrennially or at other short intervals. The 
amountof these charges estimated as regards buildings constructed 
or acquired by the Irrigation Branch are laid down in rule 4'6, 
For buildings constructed or acquii’ed by the Buildings and Roads 
Branch these will be estimated within the limits laid down in 
rule f '6 by the Executive Engiueer of the Division and approved 
by the Superintending Engineer. Ordinary charges will also 
include the share of municipal taxes payable by Government. 
Municipal taxes which by local rule or custom are levied on the 
occupant will be payable by the occupant in addition to the 
rent payable to Government under these rules. 

Note. — In BBtimaticg the average annual cbargea for maintenance, no pereentages will be 
added on account of establishment or tools and plant, and the estimated annual cost of mainte* 
nance will be subject to reconsideration, when necessary. 

4'5. Renewals of a building or of its subsidiary works, such as out- 
houses, roads, drains, culverts, etc., or new construction, such as retaining 
walls, necessitated by the occurrence of fire, flood, earthquake, abnormal storm 
or other calamity will he chargeable to the capital cost, but on completion a 
competent authority will decide what amount should be written .off ' the 
original capital cost. When a portion' of building is required to be dismantled 
to make room for alterations and additions, the capital Value of the dis- 
mantled portion should be dealt with under the rules in the Public Works 
Department Code applying to buildings generally. 
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4-6. The followinff percentages cf cost will be assessed on account o£ 
ordinary and special repairs for the buildings from the rentals of which an 
adequate return is expected on the capital cost : — 

fl) When leased, acquired or constructed through the agency of the 
Public Works Department, Irrigation Branch — 


Class of buildings. 

Description. 

Assessable 

ox THE CAP 
THE BUILDIE 
TAIUE 1 

Special 

repairs. 

BEEOEXTAQE 

ITAL COST or 

ro ExcLUDisa 
or SITE. 

Ordinary 

repairs. 

A ... ... j 

Those in good order built by the Public Works 
Department in a semi-permanent style, i.e., 
with pncca foundations, kuclia-pncca outside 
waV.B, lime-pointed pncca p.irapets and chim- 
neys, teiraced jack arch or wooden karri roofs 
over steel girders. 


1 15 

B ... 

Those of a similar style of constmerion, but not 
in good condition, either built by the Public 
Works Department or purchased from private 
individuals and added to and altered after 
purchase 

1 A 

4 

1 

o 

C ... 

1 omporary buildings, i.e., those with walls of 
mud masonry with a roof of thatch or tiles or 
wooden karrtes. 

1 

3 


(2) When leased, acquired or constructed through the agency of the- 
Public Works Department, Buildings and Hoads Branch — 



Those in good order built by the Public Works 
Department in a serai-permanent style, i.e., 
with pncca foundations, kneha-pnena outside 
walls, lime-pointed pncca parapets aud 

chimneys, terraced jack arch or wooden karri 
roof over steel girders. 

i 

1 to 3. 

S ••• 

Those of a similar style of construction, but not 
in good condition, either bnilt by the Public 
Works Department or purchased from private 
individuals and added to or altered after 
purchase. 

3 

3 to 5. 

C ... 

Temporary buildings, i.e., those with walls of 
mud masonry with thatched or tiled roof. 

li 

5 to 7. 


(3)_ In regard to residential buildings leased by Government the special 
and ordinary repairs will be carried out in accordance with the terms of the 
lease. 


Lots.— With lefpr^ce to the iniDitnTiin ana nmximnm rates fixed above for annual ordinary 
repairs, Superintending Ei.gineers of the Public Works Department. Buildings and Roads Branch 
should arrange to communicate to the Audit Officer such percentages as are actcally applied in 
wntm'y ” case, so that the rents fixed may bo susceptible of , 

4-7. Bent for water-supply, pnitary, heating and electric installations, 
andon any additions or alterations to installations in existence will be charged, 
with interest on ^fepital cost at 6 per cent, if erected after 19tb June 1922 and 
3 if erected previously plus ^ per cent, for maintenance and repairs. 
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Section II. — Rules under Fundamental Rules 45 (rf) regarding the 
rent to be assessed in the case of Government ser- 
vantSf other than the Hon’ble Members or Ministers, 
allotted one or more residences leased, acquired or 
constructed at Government expense. 

4*8. The expression allotted means “'provided” and a Gov- 
ernment servant residing in a Government residence before definite allotment 
may be regarded as having been allotted that residence. The incumbent, per- 
manent or temporary, of a post for whose benefit a residence has been con- 
structed, bought or leased is allotted that residence. 

4'9. The expression “ emolnmenfs bears the meaning attached to it 
under rule 45 ft) of the Fundamental Rules. 

4'10. The period of allotment is determined as follows : — • 

(i) for a non-migratory Government servant — 

(a) if the house has been constructed, purchased or leased for 
the benefit of a particular appointment, it is the period 
of incumbency, permanent or temporary, of each Government 
servant in that appointment ; 

(5) otherwise it is for twelve months at a time, but terminates 
on his departure on leave or transfer from the place where 
he is stationed, except in the case of a house in the hills 
occupied by a Government servant who is permitted to 
recess in the hills under the rules in force. In this case, the 
period of allotment is the period of recess enjoyed. 

Exception . — In the case of the Divisional Forest Officer, Upper Bashahr 
Division, who has two headquarters, vis., Nicbar and Simla, the period 
of allotment for the residence provided for him at Nichar is from April Ist 
to 30th November, when he stays there. 

(u') for a migratory Government servant — 

if he is provided with a residence at Lahore or Simla it is 
from October 15th to May 14th and from May 15th 
to October 14th, respectively; 

4*11. The monthly rent that shall be assessed in the case of migratory 
Government servants is as follows : — 

{a) For the residences provided for gazetted Government servants 
(including Assistant Secretaries) and European and 


Simla Eesidencea. 


Anglo-Indian clerks at Simla, 


ibe annnal standard rent y 
12 x '2 


3 


or 10 per cent, of the occupant's' emoluments, whichever is less, for the 
period of allotment. For occupation outside the period of allotment the 
annual standard rent X or 10 per cent, of emoluments, whichever is less, 
{h) For the quarters provided for Indian clerks in Ellerslie,- 10 per 
cent, of the occupant’s emoluments or the standard rent' ot the quarters, 
whichever is less, for the period' of allotment. 

(c) For the residences provided for gazetted officers at Lahore 


the annnal standard rent x 5 
12 Jt 4 


or 10 per cent, of the^ 


occupant’s emoluments, whichever is less, for the- 


LohoTO rcBideaces. 
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period of allotment. For occupation outside the period of allotment, the 
annual standard rent x or 10 per cent, of emoluments, whichever cs less, 

[d) For the European Clerks’ Cottages on Multan Eoad, 10 per cent, 
of emoluments, or the standard rent, whichever is less, for the period of 
allotment. 


Note. — A. migratory Government eprvant to whom more reeideacea than one are allotted, 
shall not pay leas rent for the total period of occupation in any one year than 10 per cent, of 
hiB emoluments for that period, or the total of the standard rents for the period of occupation 
of each house, whichever is less. 

4’12. The monthly rent which shall be assessed in the case of non- 
migratory Government servants is the standard rent or 10 per cent, of the 
occupant’s emoluments, whichever is less, for the period of allotment. 

Exception . — ^In the case of Divisional Forest Officer, Upper Bashahr 
Division, the monthly rent for the residence at Nichar shall be assessed at 

annual standard rent x 9 t^e period of allotment. 

12 X 8 ^ 


4‘13. Non-migratory Government servants permitted to recess in the 
hills shall pay, for houses provided in the hills, 10 per cent, of emoluments, or 
the standard rent, whichever is less, for the period of allotment. This rent 
shall be paid in addition to the rent assessable under the rules for a residence 
supplied at the Government servant’s headquarters. 


4:'14. The limits of rent prescribed by rules 4*11, 4’12 and 4'13 above 

General. rent of the building only! 

Additional rent shall be charged for water-supply 
sanitary, heating, and electrical installations under rule 4*7, if these are smp- 
plied, and for amenities, such as furniture, supplied and m.aint.ained at 
Government expense.^ These charges shall be assessed for the period for 
which rent for the building is payable. ^ 


415. 

allotment. 


Rent shall be recovered monthly’ in arrears for the period of 


®^®''®rnment servant to whom a residence is allotted is 
responsible for the rent recoverable under the rules during the period of allot- 
ment. A competent authority may sanction exceptions to this rule for 
-special reasons which must be stated. 

Note 1.— Tbo couBeut of the Finance Department has not been presumed under this rule. 

Note 2.- The following are types of the cases in which such e.vccpticns will bo sanctioned 


;(&) 


(c) 


id) 


(e) 
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4‘17. Subletting of an allotted residence may be permitted under tbe 
following conditions by the Chief Engineer, who should be addressed through 
the head of the tenant's department — 

(1) that no Government servant who is eligible claims allotment, 

(•2) that the G overnment servant to whom the residence is allotted; 
remains personally responsible for the rent and any damage 
done to the building beyond fair wear and tear, 

(3) that Government does not recognise the sub-tenancy, 

(4-) that tbe rent charged by tbe Government servant to whom the resi- 
dence is allotted shall not exceed that paid by him to Govern- 
ment, 

(5) that tbe sub-tenancy shall be only for the period of allotment. 

4'18- The Public Works Department will endeavour to let in the 
most advantageous way possible a residence for which a Government servant 
is not paying rent under the above rules. 

Kote. — Public buildings let to private individuals sbonld not be altered or enlarged at 
Government expense to suit the tenant, and persons occupying public buildings on rent aro' 
prohibited from making any alterations oven at their own expense except with tbe express 
concurrence of tbe Public Works Department. The fact of any additions or alterations being 
made by the tenant confers no right of ownership on him, nor can the fact of the occupant 
having made additions or alterations at hie own expense be considered as giving him any claim to 
a set of£ against, or diminution of, rent, lluildings should generally he let from month to month. 
No pnblio building may be occupied as a private residence without tbe consent of the Public 
Works Department. 

4T9. When a residence specially constructed for the incumbent of a 
particular post is let to a Government servant who does not bold that post, 
the latter is entitled to concessions under these rules subject to paying the 
minimum rent which would be required of the incumbent of tbe post. If 
the post is vacant this will be calculated on its average pay, 

4-20. i\ competent authority may permit a Government servant to 
store at his own risk free of rent his furniture and other belongings in a 
house which has ceased to be allotted him w hen both tbe conditions specified 
below are fulfilled — 

(a) if tbe bouse is allotted to another Government servant under rule 
4)T0 (?) \a), subject to tbe condition that tbe latter does not require the 
residence and is exempted under rule 4-TG from responsibility for the rent ; 

(5) in any ease subject to tbe condition that arrangements cannot be 
made to let tbe house under rule 4’18. 

4'21. When, during a 12 months' tenancy, a Government residence is 
vacated, owing either to the occupant’s appointment having been altered, or 
to bis proceeding on leave, tbe residence should, when this is possible, and 
always when occupation of the lesidence is a condition of the tenure of 
tbe appointment, be. allotted to bis successor in ofllce and rent recovered 
accordingly. _ ' ' ‘ - , , 

4'22. In tbe case of resid^oes under the control of the, Forest De- 
partment, tbe above-rules -should' j>e re^d ^as if- .the word?, I'ubjic. Works 
Department,” “ Chief £ngiue*er-^” .?.ud " Executive Engineer ” were “ Forest 
Department, '' Chief. Ccrnsev?atbj^ of .Forests " and ‘‘ Divisional Forest 
Officer,” respectively. *■ ’ , ■ 
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4'30. All Police officers, of rank lower than that of Assistant or 
Deputy Superiutendent of Police, may be ])rovided with free quarters in 
Police Lines, stations, etc. When quarters are not available in the Police 
Lines, etc., other suitable quarters may be provided or house rent allow- 
ances granted (see Book of Financial Powers). 

Note,— T he renson for the grant of thp concession is that it has been enjoyed for many 
years and that its value was taken into consideration when revised rates of pay were fixed. 

4'31. Free quarters for Educational officers may be provided by the 
special order of the local Government in each case when a substantial propor- 
tion of the students of a college are resident in hostels adjoining or near the 
college building. Except in very special cases the concession will be confined to 
the Principal and one Professor. The residences will be assigned to the 
members of the college staff selected by the local Government. In the Inter- 
mediate College for Women, .Lahore, BibiKuldeep Kaur, Lecturer in Science,- 
has been granted free furnished quarters. 

4'32. (1) All Superintendents and Deputy Superintendents of Central 

Jails who live in buildings attached to the jail, or in quarters specially provided 
close to the jail, are exempt from the liability to pay rent. The grant oi 
house rent when quarters are not provided is contingent on the Superintendent 
or Deputy Superintendent providing himself with a residence within a dis- 
tance convenient for the purpose of his duties at the jail and approved by the- 
Inspector-General. 

(2) Besidential quarters shall ordinarily be provided at each jail for the 
jailor, deputy jailor, assistant jailor, medical subordinates, compounders and 
the staff of warders. 

(3) Every officer oE_a jail for whom any residential quarters shall at any 
time be provided at such jail, shall reside therein. 

(4) Every officer for whom no residential quarters are available at any 
jail, shall (except in the case of medical subordinates holding dual appoint- 
ments) reside within such distance of the jail as the Superintendent may 
from time to time, in his discretion, fix in that behalf. 

4‘33. Every medical subordinate whose only duty is in connection 
with a jail is entitled to free quarters ; if such quarters are not available, he 
shall reside near the jail in a position approved by the Superintendent and 
shall be entitled to house rent in lieu thereof. 

4-34. All Sub-Assistant Surgeons employed in saictioned appointments 
whether under Government or local boards or municipalities, are granted 
free quarters or house rent in lieu thereo£ .It is to be distinctly understood, 
however, that the grant of house rent is conditional on the Sub-Assist- 
ant Surgeon concerned providing birtiself with quarters wdthin a con- 
venient distance of bis duties or of the hospital or dispensarv in which 
•he is employed. The quartern thus rented should be approved by the 
authority under whom the Sub-As^stant Surgeon is servinc. In places 
where free quarters are not provided, and where suitable qu.irters ^vithin a 
convenient distance aie not obtainable, it is the duty of Government or the 
local body concerned, as the case mar be, to' build free quarters Thi< 
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rule only applies to those Sub-Assistant Surgeons who are Government- 
servants. 

^•35 Technical, clerical and inferior staff employed in the Criminal- 
Tribes Settlements are entitled to rent-free quarters. 

4'36. The following staff in the Maclagan Engineering College, 
Moghalpura, are entitled to free quarters : — 

(«) Principal. 

(6) Professor in charge of the hostel. 

(c) A hlechanic and a Carpenter. 

4' 37 . The ISTaib-Sherif at Palwal is arranted rent-free quarters in his 
capacity as Turnkey of the judicial lock-up there . 

4‘38. d'he DPtriet Nazir, Simla, as Officer-in-Charge of the judicial 
lock-up at Kaithu, Simla, is granted rent-free quarters. 

4’39. The following Government serva-nt- in the Department of Agri- 
culture are entitled to free quarters : — 

(1) Superintendeu*', Lawrence Gardens. 

( 2 ) Puiijah A-jricnltiutit College. 

(,7) Principal. 

(6) One Assistant Professor in charge of the College hostel, 

(c) College workshop — Poreman, Head Mechanic, Fitter, Black- 
smith, Carpenter, Driver and Hammerman. 

(•S) Bissar Cattle Farm. — Superintendent and Deputy Superintendent 
are allowed to occupy their quarters at reduced rents of Rs. 50 and Rs. 25 
respectively. Farm Overseers, Veterinary Assistants and Farm Baillif get 
free quarters. 

(4) Storekeepers of the farms at Hansi, Sargodha, Gurdaspur and Lyall- 
pur (excluding the Senior Storekeeper at Lyallpur). 

(5) Mistris at Gurdaspur and Lyallpur. 

(6) Mukaddams. 

(7) Funjab feterinary College — 

(a) Professor in charge of the College hostel. 
lb) Head Farrier and Farriers. 

(c) Museum Attendant. 

(8) Camel Specialist and his staff. 

4*40. Signallers and compounders in the Irrigation Department are 
entitled to rent-free quarters. 

4-41. When quarters are built in a tabsil by Government for the 
Tahsildar, Naib-Tahsildar or other tahsil officials, no rent is charged for 
their use. 

4’ 42. The Superintendent, Government Printing, Punjab and the 
Deputy Superintendent of the Punjab Government Press at Lahore are 
granted rent free accommodation i ' 

4'43. The reasons for the grant of the concessions in rules 4*81 to ‘1‘42 
are based on the principles that free accommodation may be granted to and 
•should (except in the case of Government servants entitled to it by contract) 
be limited to - tnenials and artizahs-. and to Government servants who are 
required by the nature of their duties, to be permanently resident on the spofe 
at the place of their dnty. ^ 
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CHAPTER 5. — Rules under Fundamental Rule 47. 

HONORARIA. 

5"1. Subject to the conditious prescribed in rules frS to 5*8, a compet- 
ent authority may sanction the grant of an honor- 
Genaral rule. ariumfrom general revenues to a Government servant 

under its administrative control or the ‘acceptance by such a Government 
servant of an honorarium or a fee from' a source other than general reventjos. 
No Government servant may accept' an honorarium or fee rvithout such 
-sanction. 


5*2. The 


Amount. 


amount of an honorarium or fee must be fixed with due 
regard to the value of the service in return for which 
it is given. 


5*3. When the service rendered falls within the scope of the ordinary 
duties of the Government servant performing it, the 
test of exceptional merit presciibed in fundamental 
rule 46 must be very strictly applied. 


Conditions of sanction. 


5'4. Sanction must not be given to the acceptance of an honorarinin or 
fee from a source other than general revenues unless the work for which it is 
offered has been undertaken with the knowledge and sanction of a competent 
authority, who mnst certify that its performance will involve no detriment to 
•the official duties of the Government servant performing it. 

Note. — The competent authority must make it clear that ^auction under this rulo to perform 
work does not involve sanction to the acceptance of an honorarium -n excess of his own power 
of sanction under rulo 5’L. 

5 '5. When an honorarium or fee is paid from a source other than 
general revenues for work done by a Government servant during time which 
■would otherwise be spent in the performance of official duties, the honorarium 
or fee must be credited to general revenues, provided that a competent au- 
thority may, for special reasons which should be recorded, direct that the 
whole or any part of it may be paid to the Government servant. 


5*6. When a Government servant of an educational service is per- 
mitted to receive fees for private tuition, the financial 
Limits of sanction in case lij^its of the powers of sanction accorded to a com- 
o m ion ee.. petent authority shall he considered to applv to the 

total amount of fees to he accepted by such Government sen ant during any 
particular scholastic term or vacation. 

5*7. No Government servant may act as an arbitrator in any case 
which is likely to come befoie him in any shape by 
virtue of any judicial or e.xecntive post which he maw^ 
be holding. ’* • ' V 


Action as arbitrator. 


5*8. A Government servant called upon by a court of law to act as a 
. • commission to give evidence on technical matters may 

Xpert evi epee. . ^ comply with the request, provided that the case is 
not oi such a nature ajs will be likely to norae before him in the course of his 
official duties,, and may accept such fees as are fixed by the court, 
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CHAPTER 6. — Risles nBsder Fundamental Rule 68. 

AUTHORITIES EMPOWERED TO GRANT LEAVE. 


6’1. The consent of the Finance Department is presumed to the ^rant 
of leave other than special disabiiitv leave and study leave under rules S3 and 
S4' of the fundamental rules, provided that — 

yfl) the grant of leave does not involve the creation of an additional 

post requiring the consent of the Finance Department ; and 

(5) the conditions of proviso (■?) to rule 6‘2 are observed. 

•6’2. Appendix B <5peciRes thf» authorities subordinate to l.he Local 
Government by whora leave, other than special disa.bi!ity leave under rule 83 
and study leave under rule 8 1 of the fundamental rules, may be granted, 
provided that — 

(1) the crr^^nl of leave does not involve — 

ffl) t'te creation of an additional post requiring the '’auction of a 
higher authority ; or 

fi} reference to higher authority for a substitute ; a 

(2) that leave under f^undamental Buie 83 extending beyond the 

date on which the Government servant must compulsorily retire 
may only be granted in the following cases t — 

(a) when a Government servant with leave due to him has 
applied for leave in sufficient time before the date o£ retirement 
and his application has been refused owing to the exigencies of 
the public service. The rule must not be applied so as to enable 
a Government servant at his own option to take leave after, 
instead of before the date of retirement ; 

(5) when a Government servant has been compulsorily recalled 
Irom leave. 

In either case the amount of leave gianted after retirement will be 
limited to the amount of leave applied for and refused or granted 
and cancelled plus the amount earned since the Government 
servant last return-'d to duty, Bubject always to the maximum 
imposed by Fundamental Rule 85. 

Casy.ai Leave. 

6’3. Casual leave may be granted to Government servants for short 
periods by the authorities specified in appendix B or by the authorities 
mentioned in appendix C, subject to the conditions therein stated, provided 
that— 

d) it must in no case exceed at a time 10 days or such longer 
period as may, by general or special order, be prescribed by 
the Local Government ; 

2) leave exceeding 4 ’days is not granted on more than two 
occasions during the year unless a third period is allowed in 
special circumstances by the Local Government; and 
■' TQ ■ 


c2 
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(8) the Government servant does not leave his district without' 
permission. 

Note. — As exceptions to the nbovo rule — 

(а) Members of tbe Indian Auxiliary Force who are required by fbeir Commanding 

Officer to attend an annual camp may, if t'ley can bo spared, be- grante.i casual 
leave np to a fortnight at a time. The Commanding Officer sliould arrange for 
this leave with the immediate departmental superior of the Government servant 
concerned. 

(б) A Government servant who has been bitten by a rabid animal may be granted one 

month’s casual leave to proceed to the Pastenr Institute at Kasanli for treat* 
ment, or, when the appointment of a substitute is found necessary, one inoDtli’s 
extra leave on average pay. Any leave required in excess will bo treated as 
leave on average pay or on half average pay as may be admissible. 

6'4. Except in cases where previous reference would cause real incon- 
venience, a Government servant should not, without previous permission, come 
on casual leave to headquarters, or the place where the Governor is residing, for 
the purposes of making a representation to the Governor. The prohibition 
does not apply to a Government servant who is on any other kind of leave, 
or who does not intend to make any such representation. 

6'5. Government servants on casual leave are prohibited from visiting 
anyplace whence they cannot return to their headquarters within 36 hours’ 
notice, or whence their return within the period of their leave is likely to be 
prevented by tbe blocking of roads, breakdown of transport or other similar 
accidental cause. Heads of departments are authorized to grant exemption 
from this rule in special cases, as, for exanaple, where an officer wishes to meet 
his wife at Bombay, but in all ordinary cases tbe rule should be observed, 
especially in the case of officers in charge of districts or sub-divisions. 

6’6. The proposition that a Government servant may leave his district as- 
a matter of course during gazetted holidays is not accepted by Government. 
Such a practice, if generally adopted, might often result in a district being 
left without any responsible Government servant at all. During gazetted 
holidays there is no obiection to a Government servant leaving his district 
with the sanction of his immediate departmental superior, who must under- 
take the responsibility of granting such sanction, 

6‘7- Temporary leave in case of sudden illness may he granted on medi- 
cal certificate, in anticipation of regular sanction, by the authority empower- 
ed to grant casual leave. 

6‘8. A Government servant on casual leave is not treated as absent from 
duty, and his pay and allowances are not intermitted. Casual leave, however,, 
must not be given so as to cause evasion of the rules reo’ardinc — 

(t) date of reckoning allowances ; 

(til charge of office ; 

(in) commencement and end of leave ; and 
[iv) return to duty ; 

or so as to extend the term of other kinds of leave beyond the- time adraissiblo-' 
by rule. 

6 9* Rule 6 8 is not to be readas precluding the treatment as casual' 
leave of absence from duty following on leave granted under the rules, so long" 
as such absence is due to reasons involving no evasion of the rules in regard^ 
to the matters above specified, as, for instance,- when it is necessitated' 
by— 

(1) detention in plague camps on the way to rejoin office ; or 
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(2) ovd(?v# not h> ;\tKnul o(Uoo vu of iho o'.v;o(\ 0 '' v'f in 

feetioiis dison'^cs in (ho Cnmily ov hou'u'Uold of (Ivo ^vn'ion o\M\- 
cevned. Wlion, however, {vhsenee from dnty for \v;\«om> of (h<' 
nature above iudioaled exeoeib! (he porioil whiohnon- wn'^ou- 
ably bo treated a? easninl leave under ihe vllneve(\>'n of (he nu(hv>v- 
itj referred (o in rule (bo, the tiovermuent eerviUNi' un»\ he j'O'nniml 
leave with allowanocB of any hind whieh may Ite dm'fo Inm end 
tlioroaftor leave wi(ho\)t allowauv'en. 

Note 1. — Tlm^o oxiimplo') lU'n nal, miwil (it Iti' In lOiv 'vi»v i>\1i'ert|(\ii, 

Note 2. — Tlio mithnrity rorori'dil l.i in rulo <1 a m'>v itmattlnn n >mlin(lhili' ioMitiiiiiHti<i> 
who is prohiltUofi from (iIIoikVhic Ills ilitli<»i on ni'i'onnt. of nomit Infiu'llinm illni'itno In Ills lionllv, 
and wliosD dntica cannot Itn arrivnitcd I'm- wiltinut pO'indU'it to Ids ptty, tnmldod thivl (ho 
absence docs not exceed 20 day «. 

Lonvn lo Inferior Servnnit:. 

610. A Govornmoril, oci'viiiit id itiferior tiervii'd niiiy he (ii'nnled lei.vp 
utidcr (be fniidniueui.nl i'nl('ii, onlijeeli lai llie ('((((di* 
inferior norv- j ^ Ii'nve I'.iiliiry of idieh n ( lov(’t'((m('n(> Ki'iy.. 

unl, deo-i not oxi'/'iul \v)i;it I'/tmiiinn Ijin joiy 

after provieion has hoon made, for (be. efilc.ient di'adiitt'oe eC Inn diillen ditii(((f 
his absence, except when in the |•e‘•.|ll(»llt nctiii!' ni'ntn)feieeii(n (ui Itil'ofhtf 
servant is ^iven more than half tlie pay of (be iippointineiit In v/lilidi he 
acts, in which ca'?e (.he cxeei.n over half pay oreid.ed to hire tony, el. (.h(‘ din* 
cretion of the antliorlty nanctioniti/c (be leave, he d!ni'''Kni'ded nlbipol.hot In 
calculating the sum available for the leave ralary of the nhni'nlne imd Ihe 
officiating pay paid in coiiveqnenec of bin aheenee. 

6’11. The leave account of an inferior rervanl. r•llOllld ho doldtod wll.h 
reference to the kind of leave given, ?' c,, v/hether i(. in on average pay or Imlt 
average pay, and not with reference fo (he bavt- ealary acf.iiall/ finiv/ii, 

Note. — T he above rnt^’S do not apT/iy Ir. (re t > • of )' 'vn '/r mO-r und-r ft,'. rriVs '.n 
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CHAPTER 7. — Administrative Instructions under Fund- 
amental Rules 9 (19) and 49. 

7'1. "When a GoYernment servant holds charge of the cnirint duties- 
of a post after being relieved of those of his substantive pose, he officiates in 
that post. If it is not considered that he is entitled to the full officiating pay 
of the post, power is delegated to heads of departments in delegation order 
13 of rule to reduce the pay. This power should be used whenever the 
Government servant is not carrying out the full duties of the post. 

7'2. When a Government servant holds current charge of another post 
in addition to that of his own substantive post, he likewise officiates in the 
former, snd the presumptive pay of the post of which current charge is held 
may be reduced as in rule 7T above to the amount considered sufficient by 
the head of the department. After this, if necessary, has been done, 
the provisions of fundamental rule 49 should be applied. Powers to do this 
have been delegated in delegation order 22 of rule 22‘4. 

— Pay granted under Fundamental Kulo 49 (J) is not special jay. 

7‘3. A Government servant is not regarded as holding charge or current 
charge of a post unless a substantive post exists for the performance of the 
duties entrusted to him. If no such substantive post exists, the case is one 
for the grant of special pay or aa honorarium. 

£a!afft?iZe.— A Deputy Commissioner cannot hold charge of the post of' 
Settlement Officer after the post has been abolished. 
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CHAPTER 8. — Admiuisteative Instrisctions under Fund- 

amenta! Rules 53 and 54. 


8’1. No extra cost may ordinarily be imposed on the State by the grant 
o£ an allowance under fundamental rales 53 [h) 
n SIS enoe grants. without previous consultation with the Finance 

Department. In cases, however, where it docs not exceed Rs. 500, and where 
the period during which the Government servant has remained unemployed 
through suspension or dismissal does not exceed six months, the excess expend- 
iture may be admitted on the sanction of the suspending authority or the 
revising or appellate authority, as the case may be. 


8'2. A servant of Government committed to prison either for debt or 
on a criminal charge should be considered as under 
Committals to prison. suspension from the date of his arrest, and not allowed 
to draw any pay until the termination of the proceedings against him, when 
an adjustment of his allowances should be made according to the ciicamstance 
of the case, the full amount being given only in the event of the Govern- 
ment servant being acquitted of blame or (if the imprisonment was for debt) 
of its being proved that the Government servant's liability arose from 
circumstances beyond his control. 
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CHAPTER 9. — ^Rules under Fundamental Rule 68. 

COMBINATION OF HOLIDAYS WITH LEAVE AND .TOININO 

TIME AND VACATION. 

Instructions relative to making over and receiving Charge. 

9-1. Except as provided in these rules, the charge of a post imist he 
made over at its headquarters, both the relieving and 
Charge of otFicc. relieved Government servants hei.ng present. 

9‘2. A competent authority may permit the provisions of rule Q'l 
•to be relaxed either as to the place of making over charge or tlie condition 
■that both Government servants shall be present or both, provided — 

(fl) both Government servants must be present unless the 
transfer or assumption of charge docs not involve 
the handing or takins: over of secnritle? or of monies 
other than a permanent advance ; 

'5) if the Government servant relieved departs before the arrival 
of his relief, his early departure shall not entail a corre- 
spondingly early transfer from another station of a 
Government servant to perform his duties ; and 
fc) if the Government servant relieving returns after the 
departure of the Government servant relieved, the delay 
in his return shall not involve a corresponding delay 
in the transfer to another station of tlie Government 
servant who was performing his duties during his absence 
or in the discharge from Government service of a person 
temporarily appointed to it. 

Explanation 1. — In deciding whether the absence of a Government 
servant involves the transfer of a Government servant from another station 
for the purposes of provisos {b) and (c) of this rul*', account should be taken 
only of the substitute who takes the place of the absent Government servant, 
not of all Government servants, in the chain of airangements arising from 
•one Government servant's absence on leave. 

Explanation 2. — Under this rule a competent authority can permit 
’holidays or vacation to be prefixed to leave anu joining time ,)!• holidavs or 
vacation to be afiixed to leave and joining time as further explained in rules 
•S-4 to 9*9. 

9'3. On condition that the departing Government servant remains 
responsible for the monies in his charge, a competent 
Exception. authority may declare that proviso (a) under rule 9*2 

is not applicable to any p'articular case. 

Note. — T he handing over of a permanent advance is not a transfer' of money, but the 
■Government servant goiog on leave continues to be responsible for tne money till the formal 
assumption of charge by his successor. 

9 - 4 . When the day (or days) immediately preceding the day on which 
the leave cf a Government servant begins is a holiday (or series of holidays), 
and a competent authority has permitted under rule 9'2 the said Government 
servant to make over charge (and the Government servant relieving him to 
receive charge) on the afternoon of the day immediately preceding the holiday 
or series of holidays, the leave of the Government servant making over charge 
and any consequent rearrangement of pay and allowances shall, unless the 
Ksompetent authority in any case otherwise directs, take effect from the first 
■day after the holidays. 


24 



25 


-^AP. 9.] COMBINING HOLIDAYS WITH LEAYE, ETC. [] 9 ' 5 — 10 . 


9'5. 'tte day (or days) intmediately following tlie day on wbicli 

tbe leave or joining time of a Government servant ends is a boHday (or series 
of holidays), and a competent authority has permitted the said Go- 
vernment servant to receive charge (and tbe Government serrant relieved 
to make over charge) on the forenoon of the day immediately following the 
holiday or series of holidays, the leave or joining time of the Government 
servant receiving charge is, unless the competent authority in any case 
-otherwise directs, treated as having terminated on, and any consequent re- 
arrangement of pay and allowances takes effect from the day on which the 
leave or joining time would have ended if holidays or joining time had not 
been affixed. 

Note. — W hen a competent authority directs otherwise than as in this rule, it should convey 

the orders in the following form : " It is directed under rnle 9-5 tha* treated 

lesve 

as having terminated on , and the con’eqnent rearrangement of pay and allowances take effect 

from the same date”. 

9’6. In the case of Government servants viewing in vacation depart- 
ments, vacations may be prefixed or affixed to leave, 
vBcatio^n XpartmentT ^ subject to the conditions mentioned in rules 9'2, 9*3, 

9‘‘1- and 9’5. 

9’7. Vi’hena Government servant is permitted by competent authority 
to prefix vacation to leave, lie will report before leaving headquarters, or if for 
urgent reasons the leave is granted during vacation as soon as it is granted 
that he makes over charge ivith effect from the end of the vacation, and the 
relieving Government servant will then take over charge, and the leave and 
any consequent rearrangement of pay will have effect from the end of the 
•vacation. 

9*8. When a Government servant is permitted by competent authority 
to affix vacation to leave, tbe Government servant to be relieved will make 
over charge before the vacation, and any consequent rearrangement of pay 
will have effect from the beginning of the vacation. 

9‘9. In the case of District and Sessions Judges, vacations will he 
treated as recognized holidays, and may be prefixed or 
SeesioDs leave, subject to the conditions mentioned 

in rules 9'2, 9'4; and 9'5 above, and provided 
further that — 

no additional expense is incurred by the State for the .period 
of the vacations ; and 

the total period of absence on a'verage pay, n'hen Vacation is 
taken in conjunction with leave,. does not_''exceed(. in the 
case of a Government servanfe'nnder tbe special. leave rules)- . 
eight months, and, in the case,- of a Government- servant 
under the ordinary leave rules, four montha, 

9‘10. Where the application , -of the above, . rules as to prefi»rig 
affixing holidays to leave or joining time is doubtful or inequitable, aconjpefc-- 
ent authority will decide which Government servant shall he held fo have 
been in charge, and to which the pay of the post for tbe holiday or holidays 
shall be paid. 


District. and 
.Judges. 


(*) 

(n) 



CHAPTER 10. — Riiles under Fundamental Rule 71. 

FORM OF MEDICAL CERTIFICATE OF FITNESS TO RETURN 

TO DUTY. 


lOT. A Government servant who has taken leave on account of 
ill-health, whether the leave be technically leave 
on medical certificate or not, may, if he is residing 
in Asia, he required by the authority which granted the leave to produce, 
before he is permitted to return to duty, a medical certificate in the following 


Form of certificate. 


form : — 

“I, A. B, , do hereby certify that I have examined 

C. D. of th e Department, and that I consider him fit 

to resume his duties in Government service^’. 


10*2. If the Government servant on leave is a gazetted Government 
servant, such certificate should he signed by a com- 
By whom signed. missioned medical ofiieer or a medical officer in 

charge of a civil station. In other cases, the authority which granted the 
leave may, at its discretion, accept a certificate signed by any registered 
medical practitioner. 
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CHAPTER 11. — Ruies osider Fundamental Rule 74 {a). 
LEAVE PROCEDURE IN THE CASE OP GOVERNMENT 
SERVANTS IN INDIA. 

Sectioin I - — ^Leave Accounts. 


11*1. The leave account required by fundamental rule 76 shall be 
maintained in such form as the Auditor-General may prescribe, 

11 "2. (a) The leave account of a gazetted Government servant 

shall be maintained by, or under the direction of, the 
principal auditor responsible for the audit of his 
pay. 

(6) The leave account of a non-gazettcd Government servant shall 
be maintained by the head of the ofR--e in which he is employed. 

Section IL — Application for Leave. 


By whom maiatained. 


11'3. 

To whom 
ahoTild be made. 


Except as provided in rules IDlj and il'5, an application for 
leave, or for an extension of leave, shall be made 
application authority competent to grant such leave or 

extension. 


11’4:. An application for leave by a chaplain must be forwarded, 
through the proper channel, to the bishop of the diocese, and, in the case 
of chaplains of the Church of Scotland, to the presidency senior chaplain, 
whether such bishop or presidency senior chaplain is or is not competent to 
grant the desired leave. 

11'6. An application by a commissioned medical officer in permanent 
Or temporary civil employ for leave exceeding four months, other than leave 
on medical certificate, or for an extension of such leave, must be submitted to 
the Inspector-General pf Civil Hospitals, by whom it will be forwarded to 
the Director-General of the Indian Medical Service. The Director-General 
will countersign the application if the state of the public service admits of the 
grant of the leave j otherwise he will abs-tain from, countersigning it. In 
either case, he will forward the application for disposal to the authority 
competent to grant the leave. 

11'6. A Go'ernmeub servant transferred to foreign service must, 
before taking up his duties in foreign service, make himself acquainted 
with the rules or arrangements w'hich will regulate his leave during 
such service. 

11‘7. A Government servant on foreign service in India should submit 
all applications for leave, other than leave on average pay not exceeding four 
months, with the report of the account ulficer, through hia employer, to the 
authority competent to sanction the leave. 

Section HI- — Medical Certificates 1 

11*8. Medical officers must not recommend the grant of leave; in any 
case in which there appeaiv to be no reasonable 
General rules. prospect that the Government servant concerned will 

ever be fit to resume his duties. In such cases, the opinion that the; Govern- - 
ment servant is permanently unfit for Government service sho 
recorded in the medical certificate. 
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11'9. Every eeitificate of a medical committee or a medical officer 
recommending the grant of leave to a Government servant must contain a 
proviso that no recommendation contained in it shall be evidence of a claim 
to any leave not admissible to the Government servant under the terms of 
his contract or of the rules to 'which he is subject. 


11 - 10 . 

Procednre in 
. gazetted 
seryants. 


Before a gazetted Government servant can be granted leave 
or an extension of leave on medical certifieatej he 
must obtain a certificate in the following form, or a 
nearly in that form ae the circumstances permit : — 


the ease of 
Governnient 


A.B., Surgeon at {or of) do hereby certify that C. I). 

of the Service (or Department), is in a bad state of health, and I 

' solemnly and sincerely declare that, according to the best of my judgment, 
a change of air is essentia,lly necessary to his recovery, and do therefore 
recommend that he may be permitted to proceed to ’’ 


This certificate should be accompanied by a statement of the Government 
■ servant’s ease in the following form : — 

Statement of the case of 


Appointment 

Age 

Total service^ 

Service in India 

Previous periods of leave 
of absence on medical 
certificate. 

Habits 

Disease 

ll'll- Having secured such a certificate, the Government servant must, 
except in cases covered by rule 11-14, obtain the permission of the head of 
his office, ort if he himself is the head of an office, of the head of his depart- 
ment, to appear before a medical committee. He should then present himself, 
with two copies of the statement of his case, before sucb a committee. The 
.committee will be assembled under the orders of the Inspector-General of 
Civil Hospitals, who will, where practicable, preside over it. The committee 
will he assembled either at the headquarters of the province or at such other 
place as the Local Government may appoint. 





29 - 


Chap. 11 . ] leaye procedure. L 11 * 12 - 5 . 


11-12. Before the required leave or extension of leave can be granted, 
the Government servant must obtain from the committee a certificate to the 
following effect : — 


“We do hereby certify that, according to the best of our professional 
judgment, after careful personal e^tamination of the case, we consider the- 

health of C.D. to be such as to render leave of absence for a period of 

months absolutely necessary for his recovery 

11*13. Before deciding whether to grant or refuse the certificate the 
committee may, in a doubtful ease, detain the applicant under professional 
observation for a period not exceeding fourteen days. In that case, it should 
grant to him a certificate to the following effect : — 

“ C. D. having applied to us for a medical certificate recommending 
the grant to him of leave, we consider it expedient, before granting or relusing 

such a certificate, to detain C.D. under professional observation for 

days”, 

11-14:. If the state of the applicant's health is certified by a commis- - 
sioned medical officer of Government or by a medical officer in charge of a- 
civil station to be such as to make it inconvenient for him to present himself 
at any place in which a committee can he assembled, the authority competent' 
to grant the leave may accept, in lieu of the certificate'presoribed in rule 1 1*12, 
either — 

(a) a certificate signed by any two medical officers, being commis- 
sioned medical officers or medical officers in charge of civil 
stations, in whatsoever province the}- mayjbe'serving ; or 

(5) if the authority considers it unnecessary 'to require the production 
of two medical opinions, a certificate signed by an officer in 
medical charge of a civil station and countersigned by the 
Deputy Commissioner of the district J’ or^ the Commissioner 
of the division. 

11*15. An application by a non-gazetted Government servant in 
superior service for leave, orffor an extension of leave, 
Procedure in case of medical certificate, must be accompanied by a 

B°^'anTin*Mperior6Trv^e? certificate from the applicant's medical attendant. 

Such certificate should distinctly state the nature of 
the illness, its symptoms, probable causes and duration and the period of 
absence from duty considered to be absolutely necessary for the restoration 
of the applicant’s health. The authority competent to grant the leave may 
require it to be counuersigned by the officer in chief medical charge of the 
district in which the applicant resides, but, in the case" of female applicants, may ■ 
accept the countersignature of any registered medical practitioner ; and shall, - 
in the case of all applicants, accept the uncountersigned certificate of a.' 
registered medical practitioner unless there are special reasons for not doing so. 

Note , — A registered medical practitioner inciudos a medical ptaoti^ioner— 

(а) whose name appears in the latest annual medical Hat j and 

(б) who, having been registered after the closing of the latest medical list, certi- - 

fiei his registration number. 
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Chap. 11. 


1116. No certificate should be 
without the cognizance o£ the heafi of the 
serving. 


submitted for 
office in which 


con ntersignat ure 
the applicant 


JS 


11-17. 


The countersigning officer may, in 


his 


discretion, require 


the applicant to appear before him unless it appears from the ceitificate of 
his medical attendant that he is too ill to bear the journey. Tn the letter 
ease, the officer tnay, after careful investigation of the case, either counter- 
sign the certificate or refuse to do so, as he thinks fit. 

1118. In support of an application for leave, or for an extension 

Procedure in the case of 
nen-gazette i Government 
servants in interior service. 


1119. 


of leave, on medical certificate from 
Government servant in inferior service, 
competent to grant the leave may 
certificate as it may deem sufficient. 

The grant of a certificate under rules 1112, J1T4, llT.o 


non-gazetted 
the authority 
accept such 


or 11T8 does not in itself confer upon the Government servant concerned 
any right to leave. The certificate should be forwarded to the authority 
competent to grant the leave, and the orders of that authority should be 
awaited. 

Section IV. — Grant of Leave. 


Prioritj- 

leave. 


of claims to 


the 

an 


11‘20. In cases where all applications for leave cannot, in 
interests of the public service, he granted, 
authority competent to grant leave should, in deciding 
which application should he granted, take into account 
the following considerations 


(а) The Government servants who can, for the time being, best be 

spared. 

(б) The amount of leave due to the various applicants. 

(c) The amount and character of the service rendered by each appli- 

cant since he last returned from leave. 

(d) The fact that any such applicant was compulsorily recalled from 

his last leave. 

(e) The fact that any such applicant has been refused leave in the 

public interests. 

11-21. When a medical committee in India has reported that there is 
no reasonable prospect that a Government servant will 
vefnmi°*s™t°who is ever be fit to return to duty, leave should not 
vulikely to be fit to return necessarily be refused to him. It may be granted, if 
^ duty. ^ due, by a competent authority on the following 

conditions : — 

(a) If the medical committee is unable to say with certainty that 
the Government servant will never be fit for service in India 
again, leave not exceeding twelve months in all may be 
granted. Such leave should not be extended without a further 
reference to a medical committee. 

.) If the medical committee declares the Government servant to be 
completely and permanently incapacitated for further service 
in India, ne should, except as provided in clause (c) below he 
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invalided from tbe service, either on the expiration of tbe 
leave already ^ranted to him, if he is on leave ■when examined 
hy the committee, or, if he is not on leave, from the date of 
the committee's report. 

(c) A Government servant declared by a committee to be completely 
and permanently incapacitated may, in special cases, be granted 
leave, or an extension of leave, not exceeding six months as 
debited against the leave account, if such leave be due to him. 
Special circumstances justifying such treatment may be held 
to exist when the Government servant'’s breakdown in health 


has been caused in and by Government service, or when he has 
taken a comparatively small amount of leave during his 
service or will complete at an early date an additional year's 
service for pension. 

Leave should not be granted to a Government servant who 


Grant of 1 eave to n Go- 
vern ment servant nho ouglit 
“to be dismissed. 


is to be dismissed or removed from service for mis- 
conduct or general inefficiency if such leave will 
have the effect of postponing the dale of dismissal or 


removal, or to a Government servant whose conduct 


is at the time forming, or is in the near future likely to form, the subject of 


departmental inquiry. 

ll'23. If, in a case not covered by rule 11*£5, an authority competent 
to remove a Government servant from service de- 


procedure wh?n a Go- 
vernment servant is not 
allowed to return to duty 
after leave. 


cides, before snob Government servant departs from 
India on leave, that he will not be permitted to return 
to duty in India, it must inform him to tOat effect 
before he leaves India. 


11’24. If, when a Government servant is about to depart from 
India on leave, it is necessary to consider the propriety of removing him for 
incapacity, whether mental or physical, which is of such a nature that it is 
impossible to decide, before he leaves India, whether it will be permanent or 
temporary ; or if for any reason it is considered inexpedient that, a Government 
servant on leave shouid return to India, a full report of the circumstances 
must be made by tbe department of the Local Government concerned to the 
India Office in time to enable the Secretary of >tate in Council to take any 
necessai'i measures before tbe Government servant would in the ordinary 
comse be permitted to return to duty. The report should in any case reach 
the India Office at latest three months before the end of the Government 


servant's leave. 

11-25. "When leave on medical certificate has been granted to a 
Government servant, or, in the case of a military 
Cases in which a copj' officer in civil employ, when the grant of such leave 

of the medical statement of appeared in orders, if such Government servant 

the case must bo forwarded .f.e „ , . . , 

to the High Ccmuissiouer. or military officer^ proposes to spend his leave in 

Europe, North Africa, America or the West Indies, 
the department of the Local Government cmcerned must, without delay, 
forward a copy of the medical statement of tbe case to the High Commis- 
sioner for India. 

11-26. When a Government serv.int, who has been granted leave for 
reasons of health, proceeds to any of the localities named in rule il-£5, tbe 
authority which granted the leave shall inform the High Commissioner for 
India, whether a certiticats of fitness is required under the second sentence of 
Enndamental Rule 71. 
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11'27. Leave to a gazetted Government servant must not be granted 
without obtaining a report from the principal auditor upon his title to leave, 
except in cases of emergency, and on the responsibility of the Government 
servant for the consequence of the leave asked for being inadmissible. 
Such a report from the principal auditor is not required in the case of a 
non- gazetted servant. 

Section V- — Departure on Leave. 

11'28. Every Government servant proceeding on leave out of India 
should procure from the audit officer and take with 
ing rSve out of ^ memorandum of information issued 

for the guidance of Government servants proceeding 
on leave out of India. If the leave has been granted on a medical 
‘certificate, he must take a copy of the mrdical statement of his case also. 

11-29. A Government servant faking leave cut of India must report 
his embarkation, through the audit officer, to the authority which granted his 
leave in such form as the Audit or- General may prescribe. 

Section VI. — Return from Leave. 

ll’SO. A gazetted Government servant, on return from leave, must 
report his return to Government. A chaplain must 
Report of return. report his return to the bishop of his diocese also. 

11-31. A Government servant returning from leave is not entitled*' 
in the absence of specific orders to that effect, to resume, as a matter of 
coarse, the post which he held before going on leave. He must report his- 
return to duty and await orders. 



CH4PTER 12. — Rules under Fundamental Rule {a) (iv). 

RECORD OF SERVICE. 

Gazetted Government Servants. 


12*1. A record of the services of a gazetted Government servant 
'will he kept by the audit officer in such form as the Auditor-General may 
prescribe. 

Kon<"gazetted. Government Servants. 


12*2. A service 

Service books. 


book in sucb form as the Auditor-General may 
prescribe must be maintained for every non-gazetted 
Government servant holding a substantive post on a 


permanent establishment, with the following exceptions : — 


(a) Government servants, the particulars of whose service are recorded 
in a history of services or a service register maintained by the 
audit officer ; 

(5) policemen of rank not higher than that of head constable ; and 
(c) inferior servat.ts of all sorts. 


12*3. In all cases in which a service book is necessary under rule 12*2, 
such a hook must be supplied for a Government servant, at his own cost 
on his first appointment to Government service. It must be kept in the 
custody of the head of the office in which he is serving and transferred with 
him from office to office. It may be given up to the Government servant 
if he resigns or is discharged from the service without fault, an entry to 
this effect, being first made in the service book. 


12*4. Every step in a Government servant’s official life must be 
recorded in his service hook, and each entry must be attested by the head 
of his office, or, if h i himself is the head of an office, by his immediate 
superior. The head of the office must see that all entries are duly made and 
attested, and that the boob contains no erasure or overwriting, all corrections 
being neatly made and properly attested. 

12*5. Every period of suap'^n^^ion fr'nn employment and every other 
interruption of service must be noted, with full details of its duration, in an 
entry made across the page of the service hook, and must be attested by the 
attesting officer. It is the duty of the attesting officer to see that such entries 
are promptly made. 

12 *6. Personal certificates of character must not, unless the head of 
the department so direct, be entered in a service hook, but, if a Government 
servant is reduced to a lower substantive post, the reason of the reduction 
must be briefly shown. 


12*7. It is the duty of every Government servant to see that his service 
book is properly maintained as prescribed in rule I2*4j in order that there 
may he no difficnltv in verifying bis service for pension. The head of the 
office should therefore permit a Government servant to examine his semcft 
book should he at any time desire to dv so. 
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12’8. If a Government servant is transferred to foreign service, the 
head of his office or department must send his service book to the audit officer. 
The audit officer will return it after noting in it, over his signature, the 
order sanctioning the transfer, the effect of the transfer in regard to le-Jve 
admissible during foreign service and any other particulars which ho may 
consider to be necessary. On the Government servant/s retransfer to 
Government service, his service book must again be sent to the audit officer 
vybo will then note in it, over his signature, all necessary particular-i 
connected with the foreign service. No entry relating to the time spent 
in foreign service may be attested by any authority other than the audit 
officer. 

12‘9. In the case of policemen of rank not higher than that of head 
constable, there must be maintained for each district 
Service rolls. Superintendent of Police a service roll in 

English, in which the following particulars should be recorded for each man 
holding substantively a permanent post in the constabulary : — 

(a) The date of bis enrolment. 

(i) His caste, tribe, village, age, height and marks of ideatidcaiion 
when enrolled. 

(c) The rank which he from time to time holds ; his promotions ; and. 
his reductions or other punishments. 

(<?) His absences from duty, with or without leave. 

(e) Interruptions in his service. 

(/) Every other incident in his service which may involve forfeiture - 
of a portion of it, or may affect the amount of his pension. 

The roll must be checked by the vernacular roll and order book and the- 
punishment register, and every entry in it must be signed by the Snperin- ■ 
tendenfc. 

12‘10. A service roll as described in rule 12-9 must be maintained for 
every other class of non-gaze tted Government servant for whom no service - 
book is necessary, except the Government servants mentioned in exception (nL 
under rule 12’2. 


CHAPTER 13. — Rules under Fundamental Rule 82 (a). 

VACATION DBPARTiVlENTS. 


131. A vacation department is a department, or part of a depart- 
mentj to which regular vacations are allowed daring 
which Government servants serving in the depart*^ 
ment are permitted to be absent from duty. 


Goverament servants <vho 
-serve in vacation depart- 
ments. 


13'2. The following classes of Government servants serve in vacation- 
departments when the conditions of rule 13*1 are fuldlled ; — 

(а) Educational officers, other than the Director of Public Instruction 

and inspecting officers, and their establishments. 

(б) Judicial officers of rank not higher than that of subordinate 

judge and their establishments. 

(c) Any other class of Government servant which a competent author- 
ity may declare to be so serving. 


Note. — The consent of the Finance Department is not presumed to tho exercise of power- 
under the last clause of this rule. A complete list of Government servants serving iu vac.ation 
pepartments is given in appendix D. 

13*3. In case of doubt, a competent authority may decide whether 
or not a particular Government servant is serving in a vacation department, 


13*4. A Government servant serving in a vacation department shall 
be considered to have availed himself of a vacation, 
When vacation is treated portion of a vacation, Unless He has been required 

higher authority 


as taken. 


by general or special order of a _ 
to perform duty of any kind during such vacation, or portion of a vacation, 
provided that, if he has been prevented by such an order from enjoying more 
than fifteen days of the vacation, he shall be considered to have availed 
himself of no portion of the vacation. 
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'CHAPTER 14. — Rules under Fundamental Rules 44 and 93. 

COMPENSATORY ALLOWANCES. 


14 ' 1 . 


General. 


14-3. 


Subject, in respect of house-rent allowance, fo the provisions of 
rule a compensator}' allowance at( ached to a post 
will he drawn in full by the Government servant 
performing the duties of that post. 

A compensatory allowance, other than .a house-rent allowance 
or exchange compensation allow.ance, may be drawn up 


CompenBatcry allowance ^ maximnm period of fonr months hr a Govern 

allovvance or exchange com- ment servant who takes leave on average pay from 
pensaGon allowance. the post to which the allowance is attached, or is 

transferred therefrom for not more than four months to another post, as well 
.as by the Government servant performing the duties of the post to which the 
allowance is attached, provided that — 

(1) the authority sanctioning the leave or transfer, as the case may 
be, certifies that the Government servant is likely to return, 
on the expiiy of bis leave or his temporaiy duty, to the post 
to which the allowance is attacliedor to another post carrying 
a similar allowance ; and 

(Z) the Government servant certifies that he continues to incur the 
whole, or a considerable part, of the expense to meet which 
the allowance was granted. 

14’3. A house-rent allowance may he drawn by a Government serv- 
ant on leave or transfer in the circnmsciince 
House-rent allowance. specified in rule 14‘2. provided that he Ctrtifies that 
his previous rate of expenditure for a house conlinnes during his absence, 
and that he places his house, free of rent, at the disposal of the 
Government servant, if any, w'ho officiates in his post. The officiating 
Government servant cannot, in such case, draw the house-rent allowance, 
attached to the post. If, hovrever, the officiating Govemment servant, fora 
reason which a competent authority considers to be sufficient, refuses the 
accommodation placed at his disposal, he, and not the absent Government 
servant, will draw the allowance. 

jjqxe. Under rules ]4’2 and 14 3 compel sat ory allonr.rcc can also bealloued up to a maxi- 

mutn per'od of BIS montl 8 in tlie case of GoTernniint servants prauted leave on averogo pay (or 
privilege leave) up to sistnouttis under the special conceBsion referred to iu the note to fundament- 
al rule 81 (5). 

14-4. The Secretary of State has ordered that exchange compens- 
ation allowance shonld be treated as compensatorv 
Uowance^^ compensa ion allowance under furdamental rule 44, and that ir. 
® ’ maj’, if otherwise admissible, be drawn by a Govern- 

ment servant during the first four months of any period of leave on average pay. 

UoiE.— 41)0 intenticn undvrlying tl esc orders is lint the grant cf csclinngo compensation al- 
lowance, if otberwiBC admiBsible, should not be absolutely limited to the first four inonths of leave 
on average pay. The allowBuce jb also admiesible dining the period corre-pondinE to the 
-.iinonnt of privilege leave at a Government fervangs credit on the 1st January 1923. 

14-5. ^ The compensatory allowance known as jnngle allowance, which 
• is allowed to certain Government servants of the 
nngea owance. Public M'^orks Department, Irrigation Branch, may 

, ? be drawn during joining time, subject to the provisos — 

(«) .that the 'allowance is.'^hdmissible in the station to which the 
Government ^rvant is posted or transferred ; and 
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COMPENSATORY ALLOWANCES. 


[ 14 - 6 . 


{fi) thatj if the rates admissible ia the two stations differ, he draws 
the lower rate only. 

14'6 ('i) Grain compensation allowance is a compensatory allowance 

.• n given only to whole-time Government servants 
^ the administrative control of the Punjab 

Government whose pay lies within certain limits to 
compensate them from time to time for the high prices of food-grains. It 
is not however, admissible to the charas establishment at Leh in the Kashmir 
Residency. 

[ii) The allowance will be admissible according to the following 
scales : — 


Rate oe pay op whoee-tiue Goveeument 
SBEVANTS 


Amount of gemn con pens ATiONAiiowAsan 
admissebee if atehage price of 

PEINOIPAL FOOD-GEAINS 

OP the district is 


Not more than — I But more than — 


Eb, per month. 
.<12 
31 
30 
16 


Rb. per month, 
31 
30 
16 
0 


Dearer than 7 seers per 
rupee, but not nearer 
than 6 seers per 
rnpee. 

(1st scale.) 


Rs. per month. 


Dearer than 6 seers per 
rupee, but not dearer 
than 5 seers per 
rupee. 

(2nd scale.) 


Rs. per month. 
1 
2 
3 
2 


Note. — Tho term “ pay ” does not include a compensatory allowance —eide fundamental 
rules 9(5) and 9(21). 

No allowance will be admissible if the average price of the principal 
food-graius of the district is not dearer than 7 seers per rupee. 

(* et; The principal food-grains of a district will be taken to be those shown 
in the following table under the district concerned. They include all those 
shown opposite “ obligatory grains and two of the grains shown opposite 
optional grains’’. The selection of the two optional grains will rest with 
the Deputy Commissioner of the district concerned who will select the two 
cheapest grains available in sufficient quantities : — 




1 Karnal, Shabpnr, 

1 Rawalpindi, 


Simla. 

Jhang, Mnltan 
and Dera 

All other districts. 


Ghazi Khan 



Districts. 

' ' 

Wheat 

Wheat 

Wheat. 

Gram 

Gram 

Oram. 

Barley 

Jo war ... ■ 

Baxley. 


Opt'onal grains 


Bathu 

Maaar 

Maize 

Rice 



Jo war. 
Bajra. 
Maize. 
Rice. 
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{iv) For calcnlating the average price, the average retail rate prevailing 
as ascertained from the fortnightly prices current, published in the Punjab 
Gazette, during the last fortnight of the month preceding and the first 
fortnight of the month for which the allowance is due, will be taken. 

(v) These prices are recorded in seers and chhitacks per rupee and the 
average price will he taken as the average of these recorded quantities. 

{vi) If in any month any one of the obligatory grains is not available, 
“the cheapest of the optional grains prescribed should be substituted for it. 

{vii) For Government servants serving in Indian States the average 
■.price of the principal food-grains will be taken to be — 

For the Phulkian States and Kalsia, as for Ambala. 

For Bahawalpur, as for Multan. 

For Faridkot, as for Ferozepore. 

, For Maler Kotla, as for Ludhiana, 

For Loharu, as for Hissar. 

For Dujana, as for Rchtak. 

For Pataudi, as for Gurgaon, 

- For Kapurthala, as for Jullundur. 

For Sirmur and the Simla Hill States, as for Simla, 

For Mandij Suket and Chamba, as for Kangra. 

(viit) Grain compensation allowance will be admissible to whole-time 
Government servants holding temporary posts and therefore regard must be 
•had to this fact iu fixing the pay of such 'temporary posts. 



CHAPTER is. — Rules under Fundamental Rule 101. 

MATERNITY AND HOSPITAL LEAVE. 


15'1. The eompefcent autlioritv under rale 6'2 of these rules 
may grant to a female Governmeat; seryrut 

Maternity leave. maternity leave on full pay for a period which 

may extend up to the end of three months 
Tiom the date of its commencement or to the end of six weeks from 
the date of confinement, whichever be earlier. The period shall not ordinarily 
exceed three months, but may be extended to six on the certificate of the Civil 
Snrgeon, or of a member of the Women's Medical Service, India. 


15*2. Leave of 

Combination with other 
ieave. 


any other kind may he granted in eontinnation of 
maternity leave if the request for its grant be 
supported by a medical certificate. 


15*3. The competent authority under rule fi’S of these rules may 
grant hospifal leave to Government servants of 
Hospital leave. the following classes while under medical treatment 

for illness or injury, if such illness or injury is 
f directly due to risks inclined in the course of their official duties : — 


(a) Executive Government servants in the Police Department whose 
pay does not exceed Rs. 35 per mensem, 

(5) Forest subordinates, other than clerks, in receipt of pay not 
exceeding Rs. 85. 

(c) Sub-a«sistant surgeons, compounders, dressers, dhais, European 

warders, superior warders, head warders, warders, head atten- 
dants, deputy head attendants, matrons and assistant matrons 
of the Punjab Mental Hospital, 

(d) Head warders, warders and orderlies, male or female, and 

matrons of the Jail Department whose pay does not exceed 
Rs. 35 per mensem. 

fe) Government servants employed in Government Presses, whether 
on fixed pay or at piece rates. 

(/) Subordinates employed in Government laboratories. 

{ff] Subordinates employed on the working of Government machinery. 
[h) Peons and guards in permanent employ. 

(7) Syces in the Veterinary Department. 

(;■' Warders and peons of the Reformatory Settlement at Amritsar. 


15 - 4 . Hospital leave shall in no case exceed six months in any one 
term of three years, whether such leave is taken at 
one time or by instalments, full average pay being 
first three months and half average pay thereafter. 


Kxtent of leave, 
.allowed for the 


ZVorE. — The proviso to Pandamental Rule 87 regalates'leavo salary in cases falling under 
this rule, subject to the conditions mentioned therein. 

15*5. Hospital leave is not debited against the leave account and may 
be combined with any other leave which may be 
Combination with other aQ^nigsible : provided that the total period of leave, 

after such combination, shall not exceed twenty- 
eiwht months. 

O 
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CHAPTER 16. — Rules under Fundamental Rule 103 (a). 

LEAVE EARNED BY TEMPORARY AND OFFICIATING 

SERVICE. 

16*1. A competent authority may grant to a temporary engineer 
of the Public Works Department leave on such terms 
Temporary Engioeers. leave-salary as it may think fit ; 

provided that the leave and leave-salary are not in excess of those admissible 
to a Government servant subject to the ordinarj’^ leave rules. 

18*2* (*) Leave may be granted to any other Government servant 

except a member of the work-charged establishment 
vantJ*” Government ser- Public Works Department without a lien on 

a permanent post while ofBoiating in a post or 
holding a temporary post if he has officiated in or held such post continu- 
onsly for at least two years, as follows : — 

(a) leave on leave-salary equal to average pay up to one-eleventh of 
the period spent on duty, subject to a maximum of four 
months at a time, or 

(5) on medical certificate, leave ou leave-salary equal to half average 
pay for three months at any one time, or 

(c) extraordinary leave for three mouths at any one time, 

(d) any combination of leave under clauses {a), (fj) .and {c) above, 

subject to a maximum of six mouths in all at any one time. 

(le) If be has officiated in a post or held a temporary post for less than 
two years continuously he may receive leave as described above only if the 
grant of the leave involves no expense to Government. 

Exception 1. — In the case of a Government serv.ant officiating in a perma- 
nent post or holding a temporary post, in a vacation department, leave granted 
trader danse [a] of this rule shall be on leave-salary equivalent to half-average 
pay : provided. that such a Government servant may be granted, under that 
danse leave on leave-salary equivalent to full average pay to the extent of one 
month for each year of duty in which he has not availed himself of any part 
of the vacation. 

Exception 11. — In the case of the temporary technical establishment of 
the Punjab Government Press the condition that there should be no extra- 
expense involved in granting leave shall be enforced even if their temporary 
service is not less than 2 years. 

16 ‘ 3 . If such a Government servant is, without interruption of duty, 
appointed substantively to a permanent post, his leave account will be credited 
with the amount of leave which he would have earned by his previous duty 
if he had performed it while holding a permanent post substantively, and 
d.ebited with the amount of leave actually taken under rule 16’2. Leaye taken 
under rule 1C*2 is not an interruption of duty for the purpose of this rule. 

Note.— For the purpose of this role uninterrupted temporary or officiating service rendered 
before Ist Jannary 1922, inolnclin.- prir-ilege leave Curing such service, may be taken info 
account in calculating tile ammnt of leave to be credited to a Oovernment servant’s leave 
account. Leave taken under rule 1 in article 336 or rule 2 in article 339, Civil Service Regnla-- 
tions, should not be regarded as constituting an interruption oC service for this purpose. 
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16*4. Temporary and ofBeiating service rendered under the Govern- 
, - . . ment of India or any provincial Government; will, 
servtTSr^al'theTS followed by confirmation under the Punjab 
vemment. Government without interruption of duty, be taken 

into account for the purpose of the leave account 
maintained under Fundamental Rule 77 : provided that under tbe- 
rules laid down by the other Government such service would have counted 
had the Government servant in question continued in the service of 
that Government without a break of service till confirmation. 


'CHAPTER 17. — Rules onder Fundamental Rule 103 (c). 

LEAVE ADMISSIBLE TO PART-TIME LAM OFFICERS. 


17‘1 . A law oflBcer holding one of the posts mentioned in fundamental 
rule 99, if his pay is fixed at a definite rate but 
Part-time law officers, time is uot retained for the service of 

''Governmentj may be granted leave as follows : — 


(a) Leave on full pay during the vacation of the High Court ■within 
whose jurisdiction he serves : provided that no extra expense 
is thereby caused to Government. Such leave will be counted 
as duty. 

(d) Leave on half pay for not more than six months once only in 
his service after six years of duty. 


(c) On medical certificate, leave on half pay up to a maximum of 20 
months at any one time : provided that three years of duty 
must intervene between anv two periods of leave on medical 
certificate. 


(d) On the conditions prescribed in fundamental rule 85, extra- 
ordinary leave. 

17*2. Leave under any one of the clauses of mle 17’1 may be 
•combined with leave under any other clause. 

17*3. A public prosecutor will ordinarily be entitled to a month's leave 
on full pay in September, during which month no 
Public Prosecutors. officiating appointment will be made. Bat the 

•Legal Remembrancer may refuse to sanction leave in cases of emergency or 
urgency. If a public prosecutor takes leave at any other time he will draw 
no pay for the period during which he is absent and bis work will be done by 
ranother lawyer appointed by the Deputy Commissioner in consultation with the 
Sessions Judge and with the approval of the Legal Remembrancer, whose pay 
will ordinarily be at the rate of Rs. 500 per mensem. In that case the per- 
manent incumbent of the post may draw the difference between the pay of the 
post and the sum paid to the substitute : provided that the leave taken within 
■the year does not exceed one month. If no suitable lawyer is willing to do the 
work for Rs. 500 per mensem, the Deputy Commissioner should refer the 
matter with such recommendation as he mar think proper and necessary for 
the orders of Government. 


LEAVE ADMISSIBLE TO GOVERNMENT SERVANTS REMUNE- 
RATED BY PEES OR DAILY WAGES. 

17'4. A Government servant remunerated by fees may be granted 

Goveruineiit Bcrvsnt terms laid down in rules 17*1 and 

lemuneratcd bv fees. ^ 1^*2 provided that he makes satisfactory arrange- 
ments for the performance of his duties, that no 
extra expense is caused to Government, and that, during leave of the kind 
•contemplated by clause (J) of rule 17*1 the whole of the fees are paid to 
:the person who officiates in his post. 
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17-5. A section-writer or a press servant, paid under tbe piece-work 
system, or a daily labourer employed in the Public Works Department 
■-if granted leave, is not entitled to any leave -salary whatever during bis 
absence. 


17-6. 


Daily labourers in 
shops. 


ffork- 


Labonrers employed in Government workshops or other similar 
institutions on a daily wage, who are injured while 
on duty, may be granted in any one term o£ three 
years leave not exceeding six months, whether such 
leave is taken at one time or in instalments, full wages being allowed for the 
first three months and half wages thereafter, inclusive of compensation under 
the Workmen’s Compensation Act where that is payable ; and female servants 
employed at piece rates or daily rates in a permanent or ^Masf-permanent 
Government institution or concern mav be granted maternity leave in accord- 
ance with the provisions of rules 15*1 and 15*2. 



CHAPTER 18. — Rules and Instructions under Fundamental 

Rule 104. 


LEA.VE TO PROBATIONEES AND APPRENTICES UNDER THE 
ADMINISTRATIVE CONTROL OF THE PUNJAB GOVERN- 
MENT OTHER THAN THOSE WHOSE LEAVE IS PROVID- 
ED FOR BY CONTRACT. 


18‘1. Leave 
Probationers. 


may be granted to a probationer if it is admissible 
under the leave rules wbicb will be applicable to 
him if he held his post substantively otherwise than 
on probation. 


18-2. 


Apprentices. 


Leave of the following 
tice : — 


kinds may be granted to an appren- 


(а) On medical certificate, leave on leave-salary equivalent to 

half-average pay for a period not exceeding one month in any 
year of apprenticeship. 

( б ) Extraordinary leave under fundamental rale 85. 

18'3. Leave on medical oertitioate under fundamental rule lOi (<i) («V) 
shall not be granted for a period extending beyond the term of a Govern- 
ment servant's contract unless or until it has been decided to retain him in 
permanent employment. 



CHAPTER 19. — ^Riales imder Famdamental Rule 103. 


JOINING TIME. 


19-1 When 


■'General rules. 


transfer to 
joining 


as 


a new post involves 
■o time is calculated 
maximum of thirty days — 

(i) Sis days for preparation ; and, in addition 
For the 'portion of the jou rney 
which the Government servant 
travels or might travel. 

By railway ... 

By ocean steamer 


a change 
follows, 


of station 
subject to a 


thereto — 


A day /or each 


250 miles. 
2u0 mile 


} 


or any longer 
time actually 
occupied in 
the journey. 


By river steamer ... ... SO miles 

By motor car plying for public hire 80 miles. 

By mail carter other public stage con- 
veyance drawn by horses ... 80 miles. 

In any other way ... 15 miles. 

An extra day is allowed for any fraction of dist ince over that pre- 
scribed. 

(it) When part of the journey is by steamer, the days intervening 
between the Government servant being set free from his office 
or, if he has no office, receiving his orders, and the departure of 
the steamer or his start duly regulated to catch the steamer 
shall be added. 


Note 1. — Sundays ate not included in the above calculations, tliongn they are included in 
the maximum limit of thirty days. 

Note 2. — A journey by road of eight miles or under, to or from n railway statioa from or 
to the chief public office of tho place, does not count for joining time. 

jNote 3. — In view of the uncertainty which e-vists as to the point of departure of the ferry 
ateamer from Ghazi Ghat during tho flood season, two diy< instead of ono will be aroweti as 
joining time for the journey of about 3J miles between Dern Gliazi Khan and Ghazi Ghat 
when the bridge of boats is not up. When tnis extra day is demanded tbs claim should be sup. 
ported by the certificate of the senior officer of the Cnblic Works Department m Dera Ghazi Khan. 

Note 4 . — A Government servant whose p.ay does not o.xceed Rs. 100 is nnt or.dinarily ex- 
pected to travel by motor car or horse driven conveyance plying fsr public hire, and his joining 
time is calcolated accordingly. 

19-2. Only one day is allowed for joining a post which does not 
necessarily involve a change of residence from one station to another. A 
gazetted holiday counts as a day for the purpose of this rule. 

19‘3. No joining time is allowed in the cases when a Government 
servant is transferred from one post to another in the same office establish- 


ment. 


19 - 4 . 


Minimum in the case of 
Government servants return- 
ing from in excess of four 
months leave out of India. 


When a Government servant, returning from leave out of India 
exceeding four months, takes joining time before 
joining his post, his joining time shall be calculated 
a^! prescribed in rale 19’1 : provided that it shall, if 
he so desire, be subject to a minimum of ten days. 


19‘5* By whatever route a Government servant travels, his joining 
time shall, unless a competent authority specially 
Route by which calcul- permits otherwise, be calculated bv the route which 

travellers habitually use. 
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19'6. (o) The joining time of a Government servant on return from. 

leave on average pay of not more than four months' 
duration^ or when he has not had sufficient notice of his 
Time and place from appointment to his new post on return from leave, other 
cnlated, than leave on average pay not exceeding four months 

duration, will be counted from his old station, or 
from the place where he receives the order of transfer, whichever calculation 
would entitle him to the less joining time. If the leave is being spent out of 
India aud the. order cf appointment to the new post reaches him before he 
arrives at the port of debarkation, the port of debarkation is the place in 
which he received che order for the purpose of this rule. 

(i) A Government servant returning from leave on average pay of not 
more than four months' duration on tran'-fer to a station other than that from 
which he took leave, will be granted full joining time without reference to the 
authority which granted the leave. 

jJoTj In tlie case of Government servants entitled to the War concession ofnccnmnlat- 

inir privilege leave up to sis months the words ‘ six montns’ should be substituted in their case 
for ‘ four months ’ ill the above rule. 

19-7. 'i'he authority which granted the leave wiil decide whether the 
notice referred to in fundamental rule 105 {b) (tt) was insufficient. 

IG'8. A Government servant on transfer during a vacation may be 
permitted to take joining time at the end of the vacation. 

19‘9. If a Government servant is authorized to make over charge 
of a post elsewhere than at his headquarters, his joining time shall be 
calculated from the place at which he makes over charge. 

1910. If a Government seivant is appointed to a new post while in 
transit from one post to another, his joining time begins on the day follow- 
ing that on which he receives the order of appointment. 

t,OTB. A second period of six days for preparation should not be included in calculating, 

the joining time of a Government servant whose appointment is changed while he is in transit. 

19*11. If a Government servant takes leave while in transit from 
one post to another, the period which has elapsed since he handed over 
charge of his old post must be included in his leave, unless the leave is taken - 
on medical certificate. In the latter case, the period may be treated as join- 
ing time. . -o 

19*12. («) A competent authority will, if necessary, extend the joining. 

time as calculated by rule 19*1 provided the general 
Special concession. spirit of the rules is observed. 

The consent of the Finance Department is not presumed to the exercise of power- 

Within the maximum of thirtjf days, Heads of Departments, in the 
case of Government servants of Provincial Services, Temporary Engineers,^ 
Temporary Deputy Collectors and non-gazetted subordinates under their 
control may extend the joining time admissible by rules— 

^c) If the Government servant has been unable to avail himself of 
the usual mode of travelling/ or if ^ notwithstanding due diligence 
on his part, the journey has occupied more time than is allowed > 
by the rules — to the extent of time actually necessary, 

(t*) If such extension is considered necessary for the public convenience 
or for the saving of public expense, as, for example, to prevent 
, unneceseary and merely formal transfers — to the extent necessary. 

(tit) If the rules have in any particular case operated harshly, as . 
for example, if a Government servant has through no fault on 
his part missed a steamer or fallen sick on the journey — to the- 
exteot necessary., 




CHAPTER 20. — Rules under Fundamental Rule 119 (b) and! 
Administrative Instructions dealing witla Foreign Service- 

INTEREST ON OVER-DUE CONTRIBUTIONS;. 

20‘1. If a contribution for leave-salary or pension whicL is due- 
riate of interest. ^ Government servant in foreign service 

is not paid within fifteen days fiom the end' 
of the period to which it relates, the Government servant concerned 
must pay to Government interest on the utipaid contribution, at the 
rate of 4 pies a day per 100 rupees upon tbe amount due, from the date of 
expiry of tbe period of fifteen days up to tbe date on which the contribution, 
is finally paid. 


20’2. Interest on over-due contributions will not be remitted, save 


Remission of interest. 


in exceptional circumstances, when, for instance, the' 
payment of tbe contribution has been delayed 


through no fault of tbe Governmeub servant concerned. 


^ 20‘3. A copy of the orders sanctioning a Government servant's 

transfer to foreign service must always be communi- 
Prooedure for payment of gated to th-* account officer (referred to in rule 20’4) 
contribution. authority by whom tbe transfer is sanction- 

ed. The Government servant himself should, without delay, communicate 
a copy to the officer who audits his pay, and take his instructions as to the- 
officer to whom he is to account for the contribution; report to tbe latter 
officer the time and date of all transfers of charge to which he is a party 
when proceeding on, while in, and on return, from foreign service ; and 
furnish from time to time particulars regarding his pay in foreign service, 
leave taken by him, his postal address and any other information which 
that officer may require. 


20‘4:- (fl) 111 III® ®^®® foreign service out of India, the Account 
Officer for Government servants of the Central Government*' is the Account- 
ant-General, Central Revenues. 

(d) In the case of foreign service for Government servants of pro-- 
vinoial Governments in and out of India the “ Account Officer '* is the local 
Audit Officer. 

rules regarding leave and the GRANT OP LEAVE. 

20'5. a. Government servant on foreign service in India is himself 
personally responsible for the observance of the rule contained in fundamen- 
tal rule 122; by accepting leave CO which he is not entitled under the rules- 
he renders himself liable to refund leave-salary irregularly drawn, and in the- 
e vent of his refusing to refund, to forfeit his previous service under Govern- 
ment, and to cease to have any claim on Government in respect of either pen- 
sion or leave-salary. 
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CHAPTER 21 . — Consent Orders. 

21-3. KuIp 7 of the fandaraental rules states that no powers maybe 
•exercised or delegated nnder those rules except after consultation with the 
Finance Depaitment, but that it is open to that Department to presciibe, by 
general or spec’al order, cases in which its consent may be persumed to have 
been given. The orders in this chapter are those contemplated by funda- 
mental rule 7. 

21’2. The Governor in Council is pleased to declare under rule 7 of the 
fundamental rules that the consent of the Finance Department may be pre- 
sumed to have been given to the exercise of power by an authority to whom 
power has been specifically delegated by the fundamental inks or rules made 
by the Local Government under the fundamental rules ; and to the exercise 
of powers specifically delegated by the Local Government under rule 6 of the 
fundamental rules as set forth in (he Delegation Orders in Chapter 22. 

21’3. The consent of the Finance Department may he presumed to have 
been given to the exercise of powers by the Governor in Council or a 
Ministry in the following cases : — 


1 

2 

3 

4 1 

5 

6 

Seriol No. 

a* 

*5 

S 

s , 

c 

0 

s 

Cn 

Roies m 
Fundai 
Ktji 

Pnnda- 

uiontal 

1 Rate, 

rDEii the 
iental 

.ES. 

O 

'a 

i ^ 

Nature of power. 

Extent, 

1 

1 

Defia). 

tlODS. 

1-15 (c) 

Power to decbire a Government 
servant’s lieadqnarters 

Full powers. 

2 

1 

Ditto 

1-23 

Power to define the limits of a Go- 
vernment servant’s sphere of duty. 

Ditto. 

3 

• • • 

9,(6) (6) 

2-1 
(tv) (2) 

Fixation up to a maximum of three 
montlio of the period allowed for 
preparation for an examination in 
oncnrnl languages. 

Ditto. 

4 

... 

9 (6)(6) 

2-1 
(iv) (3) 

Rxti nsion up to six months of the 
period of preparation in special 
cases. ■ 

Ditto. 

6 

... 

9 (6) (6) 

2-1 
(if) (5) 

Approval of the place of preparation 

Ditto. 

6 


9 (6) (5) 

2’2 ' 
(4) 

Power to sanction the absence of a 
Government servant on duty be- 
yond his sphete of duty. 

Pali powers, provided the 
absence does not extend 
beyond 30 days. 

7 

9 

(19) 

«*• 

«« « 

Power to appoint a Government 
servant to officiate in a vacant 
post. 

Fall powers. 

S 

10 

••• 

■ 1 

Power to dispense with tho produc- 
tion of a medical certificate. 

Pull powers in individual 
oases. 


4)8 
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Nature of power. 

Extent. 

z; 

s 
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Cj 

mental 
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Hule. 
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1 

CO 



CO 


1 


9 

10 

11 

12 

13 

^14 


16 

16 

17 

18 


13 

14 
20 

-.4 

25 

28 


29 


19 

20 
21 


35 

42 

(a) 

42 


43 

{b) 


45 

47 


Po'ser 10 saspend a lien 
Power to transfer a lien 


... I Fall power 
Ditto. 


4-23 

5-1 


Power to reduce the pay end allow- . 
.ances of a i-ovcrnmenl serr.mt. | 
treated as on duty under fundameu- | 
tal ru:e 9 (61 (5). 

Power to withhold increments 

Po-ver to grant iiic-oinonts nhore an 

etBciency bar in a time-scale ^ 

I 

Power to fix the pay of a vrovernment 
servant transferred as a penalty to 
a lower grade or post up to the 
maximum pay of the lower grade 
or post. 

Power to declare that service in alawer 
grade or post shall not count for 
increment when the degraded. Gov- 
ernment servant is re-instated. 

Power to reduce the pay of an offici- 
ating Government servant. 

Power to make a subaistocce grant to 
a Government servant under sus- 
pension. 

Power to make a suhsisteuce grant 
" to a Government servant appointed 
in the United Kingdom who is pre- 
vented by illness from proceeding 
to the seat of Government or any 
other statim to which he is ordered 
to proceed direct. ... 

.Power to fix the amount of anhsistence 
grant of a Government servant 
under suspension, suhiect to n maxi- 
mum of one-fourth of his pay. 

Power to sanction remissions of rent 
when a hnilding is nuhaoitahle. 
Power to sanction tbe grant of hono- 
raria from general revenues or 
acceptance of honoraria or fees 
from otlier sources. 


Ditt.i, 

Ditto. 

Ditto. 

Ditto. 

Ditto. 

Ditto. 

Ditto. 

Dit.o. 


Ditto. 


Ditto. 

Up to a ma'iinnra of 
Us 500 in each indivi- 
dual case, this being 
the aggregate in the 
casa of recurring 

foe (or lionor.iriam), 
provided that tks service 
rendered do6o not tall 
within tie scope of ihe 
ordinary duties of the 
Govornmeut servant, ja 
which case f the limit is 
Us 50. 


E 



so 
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stjbsidtai^y kitles. 


f Ohap. 21, 


1 2 


Ruiua TJNDEETHB 
Ftt^damental 
Rules. 


Fundn- 

o 

'H 

mental 


Rule. 



w 

47 

1 

47 



.24 49 


2.') 49 

( 6 ) 


26 54 


27 50 

(а) 

2S 56 

(б) 

29 56 

(c) 

ft?;) 


30 65 

( 6 ) 


31 66 


32 ... 


Nature of iio'vor. 


Power to satirfion tlie nnHertakintr of 
■work for wliich mi lioTinraThim or 
fee is offered from ii sonree other 
thnn penernl rcveiincs. 

I’owcr to direct that the whole or 
part of nn lionorntinin or fe" from 
n source other than cenera! reronnrs, 
for work done dnrinir the time 
winch would otherwiso he spent in 
the performance of official dnfies. 
he paid to the Government servant. 

Power to appoint a G.vv.''-mnent ser- 
vant to hold snbstanfivctv or to 
officiate in two o'' more independent 
pests nt one time. 

Power to 6v pay for t-nen other post 


Kxtent. 


Foil powtrs. 


Power to grant a re-instated Govcni- 
ment servant, if hononi-ahly acinit- 
tod, the full pav or edlowance to 
which he would have been entitled 
it he had not been dismissed or sus- 
pended. If otnomise, anv propor- 
tion of such pav or allowance. 

Power to retain Government servants, 
other than ministerial servants in 
service after the as'e of 65 years. 

Power to retain a ministerial servant 
in service after the age of 60 years. 

Power to grant in special cirenrastan- 
ce.s e.stension of service not exceed- 
ing 3 months to a Chief Engineer 
who has attained the age of 65 years, 

Power to declare that the former 
service of a re-instated Government 
servant shall not count for leave in 
whole or in part. 

Power to grant leave 

Power to relax the provisions of 
rule 9-1. 


Up to a maximum of 
R«. 203 subject to fh e 
provisitliit the ihaii- 
mum pay drawn for the 
two posts docs not ex- 
ceed by more than 2C per 
cent the pat that 
would have been drawn 
by the t»ovcrnment ser* 
vant if he had not been 
appointed to the second 
pose. 

i’ull powers. 


Full powers, provided 
that the place of mak* 
ing over charge is 
within the Punjab. 
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Funda- 
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3 

Xature of power. 

Extent. 

CO 

— 
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I 




o 

o 

3 


68 

9-3 

Power to declare tliat proviso (a) 
to rule 9 2 is u 't applic.ablo to any 
paiticnlav case. 

Full powers. 

■•'}4 


6S 

9-4: 

9-.8 

Power to direct in any case otherwise 
than is laid down i i rnle^ 9-4 end 
9-5. 

Ditto. 

-35 


68 

9-10 

Power to decide in doubtful or in- 
equitable cases which (Government 
servant shall be held to have been 
in charpre and to which the pay of 
the post for the Snnday or holiday 
shall be paid. 

Ditto. 


6 

69 

(6) 

... 

... 

Power to grant permission to a Go- 
vernment servant on leave to accept 
employment or take up sorvico. 

Ditto, 

37 

72 


... 

Power to permit a Govornmeut ser- 
vant to return to duty more than 
14 days before the termination of 
his leave. 

Ditto. 

58 

73 

... 

... 

Power to extend leave overstayed ... 

Ditto. 

39 

1 

1 


7t (a) 

11-21 

Power to grant leave to a Govern- 
ment servant in respect of whom a 
medical committee has reported that 
there is no reasonable prospect that 
he will ever be fit to return to duty. 

Ditto, 

40 


82 

13-3 

Power to decide in case of donbt 
whether a particular Government 
servant '.s serving in a vacation 
department. 

Ditto. 

\ 


44 & 93 

14-S 

Power to accept an ofiiciating Govern- 
ment servant’s reason for refusing 
to orcupy the house placed at his 
disposal by the permanent incum- 
bent while on leave or transfer. 

Ditto. 

1 

i 

I 


103 (a) 

16-] 

Pow’er to grant leave to a Temporary 
Engineer. 

Ditto, 


f 

I 

i 

... 

106 

19-5 

Power to permit the culcnlntion of 
joioing time by a route other than 
that winch travellers habitually use. 

Dittoi 

.'4^ 

liO 

(c). 

••• 


Power to transfer to foreign service 
in India. 

Fall powers, subject fo the 
conditions ;in Conson' 
Order No. 45, 
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1 Nature of power. i 

1 

'd 

mental 

ca 



a 

^ 1 

Rule. 

43 

d 

1 




1 


T 


\ 


45 


114 


Power to fix pay in foreign serwee 


I’nll power, fo fie 

centlitiono in the or’, ora 
inRiicd liy flic Oovi’rnor 
Or. rrai in Counnil 


1 nnder 

T, 

’iiiuHtacnt il 

Rnlc 

ll-t 

reirenlatc'l 

with 

Pnrij 

lb Irvern- 

ment 


cndor'irmcnt 

No. 

tiL8-r 

(Gi-nl.), 

dated 

loth 

1 J a:. nary 

1022], 

and 

provided 

that 



(a) The rny 

fixed— 

(0 ' 

does 

not exceed 

R'l 

1.0' 0 per 


II ( nscni ; 

(ii) tloes not oxeett; 
by mere than j 
•10 jicr cent, the J 
siibotnn* irr na''/ 
Inst drawn b\f 
the Govrriil 
Dicnt Ecrv.aa} 
in Governmonf 
eorvice. 
not increase 


(Hi) 


easel 


nt intervals j 
Ics.s than ihr' 
years, cxci) 


that c. Gover* 
ment servat 
who belongs V 
a graded sc( 
vice or who f 
on a time-sc'i 
may get an 
creaso np 
40 per cent, 
each incremif 
in addition 
his increa'cn} 

(6) yo c( acessioas 

snuctioned in ad/ Ji- 
tion to pay, / 
cept— / 

(») payment by fov ^gjga 
omployer t of 
leave and ypee* 
sion contiHibu- 
tions ; jj 

(ii) grant of ttravel- 
ling allow.-auce 
uuoer Me 

I'nnjab Oo- 

verninent snb-- 
sidiary rnles. 
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Rule. 
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mehtai 
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Natnre of power. 

Extent. 

46 

114 



Power to frrant house-rent allowance 
to fc'nb-Assistant Surgeons in foreign 
service. 

1 

1 

Up to the amount drawn 
by Sub-Assistant Snr* 
geons holding similar 
j posts in British service. 

47 

125 

• tl 

1 

1 1 

1 

i 

1 

Power to decide’ the date of reversion 
of a Government servant returning 
after leave from foreign service. 

Full powers. 




CHAPTER 22. — Delegation Orders. 


22'1. Rule 6 of the FuTid.aniental RuIcb pcrmitf a Local Government to 
delegate to any ol ite ollicerB, snl'jcct to any coruHtions wliicli it may think 
fit to impose, any power conferred upon it by those rules, with certain excep- 
tions. 

22'2. The orders in this chapter are the delegations made hy the Local 
Government. First, there is a statement of delegations which apply to all 
Heads of Departments or other competent authority gonerally, and this is fol- 
lowed by statements of delegations which apply to parn'cnlar departments or 
oflBcers. 

22*3. In accordance with rule 6 of the Fundamental Rules, the Local 
Government is pleased to delegate to the High Commissioner for India, subject 
to the limitations imposed by that rule, all the powers conferred upon it by 
those rules, except that under rule 83, in so far as Governmen tservanis 
under its administrative control on leave in the United Kingdom :ire con- 
cerned. 


22‘4. The Local Government has made the following delegations under 
fundamental rule 6 with respect to Government servant subordinate to the 
authorities named, unless the delegation is furt her restricted : — 


Serial No. 

Fundamental Rule, 

Rules unpee 
the Fukda- 

MENTAI. 

Rules. 

Nature of power. 

! 

! 

1 

To whom delegated, j Extent. 

Funda- 

mental 

Rule. 

Sob- 

Rule. 

1 

2 

3 

4 

1 

5 

6 7 . 


(A) Delegations to Heads of Departments or Heads of onices generally. 


Power to declare a 
Government eer- 
vant’s headquarters 
Power to defin., the 
limits of a Govern- 
ment servant’s 
sphere of duty. 


'1 

j Heads of Depnrt- 
' ments. 

k 

I 

1 

J 


Full powers in case of 
those Government 
servants whom they 
can appoint. 


1 

... 

Defini- 

tions. 


2 

... 

Do. 

1-23 

3 

... 

9(6) (6) 

2-2 (4) 

4 

... 

9(6) (6) 

2-2 (4) 


'I 


j Power to sanction the 
1 absence on duty of 
}• a Government ser- 
vant beyond hie 
( sphere of duty. 

I 

J 


f Heads of Depart- 
ments. 




t.Heads of Offices 


Pull powers in indivi- 
dual cases, provided 
that the absence is- 
for reasons of a pub- 
lic nature, which 
should be stated, and 
does not exceed 14- 
days in each case. 

Ditto ; in respest of' 
Government servants 
whom they can 
appoint. 
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e3 

Bdi,E3 tjndee 
THE POHDA- 
MBITTAI, 
KuLBs. 

Nature of power. ^ 

1 

1 

To whom delegated. 

! 

Extent. 

Serial No. 

o 

cS 

5 

Funda- 

mental 

Buie. 

1 

Snb- 

Rnle. 


1 

2 

3 


5 

6 

7 

5 

9 

(19) 

i 

i 

Power to appoint a 
Goverrimeiit servant 
to otRciatf’ in a 
vacant po-t. 

Anthority competent 
to make a substan- 
tive appointment to 
the post. 

Full powers. 

6 

13 

1 

1 


1 Power to Suspend a 
lien 

Heads of Departments 
and Heads of Offices. 

As regards Govern- 
ment servants under 
them whom they can 
appoint. 

7 

IS, 

39 

i 40 


• •• 

E’ower to tlx pay 

Heads of Depart- 
ments. 

In 1 aspect of tempo- 
rary posts which 
they are specifically 
authorized to create. 

8 

20 


. •• 

Power to reduce pay 
and allcwances of a 
Govei iiment servant 
treated as on duty. 

Ditto 

In individual oases 
only. 

9 

1C 

24 

24 

! 

... 

p iwcr to withhold in- 
crement-,. 

Ditto 

Aothorities competent 
to malo a substantive 
appointment to tbe 
post wbicb the Go- 
vernment servant 
bolds. 

Heads of Offices 

Pull powers. 

In respect of minis- 
terial and inferior 
Government ser- 

vants op to a max- 
mum period of 2 
years. 

11 

28 

1 


1 

i 

Powei to order Go- 
vernment servants 
transferred os a 
penalty to a lower 
grade or post to 
draw any pay not 
exceeding the tnaxi- 
mnro of the lower 
grade cr post. 

The anthority em- 
powered to make tbe 
transfer. 

1 

Full powers. 

1 

12 

29 



Power to declare that 
service of a Govern- 
ment servant re- 
duced sliall not 
connt for increment 
on re-iustatement. 

Tbe authority compet- 
ent to re-instate. 

1 

Ditto. 

13 

35 

• . . 

> • • 

Power to reduce pay 
of officiating Go- 
vernment servants. 

Heads of Departments 

Ditto. 

. ; 
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Rules uedeb 
THE Fukda- 
ITENTAL 

Rules. 


Fnndo- 

mentsl 

Rule. 


Sub- 

Bale. 


Nature of power. 


To wtiom drlegafcd. 


F^xtrnt. 


14 


!15 


16 


42 

(a) 

42 

(“) 


4 '? 


5'1 


1/ 


18 


47 


'19 


47 


5-1 


lower '.o make a-suh- 
si'itencc grant to n 
Govern leent servant 
under snspetiBiou. 
Power to TOote a sub- 
sistence grant to a 
Government servant 
under suspension 
Power to sanction 
I be grant of benornria 
from general reve- 
nues. 


Power to Sanction ac- 
ceptance of bouor- 
aria or fees from 
sources other than 
general levenuos. 


Heads of Dc- ' To non-caretted Go- 
partnients. i vernment servant » 

' serving under tlum. 


Heads of Offices 


h-1 


Heads of Reserved 
Departments. 


a. 

O 

o 

v 

e 


Ditto 


I Heads of TransfcTTcd 
Depirtmenfs. 


47 


5'4 


Powi r to sanction the 
undertaking of work 
fer which an hono- 
rarium or fee is 
offered from a scuree 
other than general 
revenues. 


To ministerial and 
inferior Government 
servants serving cn- 
’ der tliom. 

Heads of Departments For snms notl 
1 CTC ceding] 

Rs. .'0. this 1 
i.eing the ag- 
gregate in I 
the ea«o of 
a recurring 
fee nr hmo- 
raritim. 

For sums uct 
e.xcocding 
Rs. :"t0, this 
lieitig the ag. ' 
gregate in the 
case of a re- 
curring fee or 
honorarium. 

For -nnis not 
exceeding Rs. 

200, this being 
tiie eggrega e 
I m the c \sc of 
I a recurring fee I 
j orhonoriirinm. i « 
Heads of Dopnrtn ents' W! ere the (•'§ 
honera r i u m 
or fee in- 
volved does 
not exceed 
Rs. 5oO. if 
the G 1 vern- 
ment servant 
is servingin n 
reserved de- 
partment or 
Rs. 200if he 
is servingin a 
transfe r r e d 
departm e n t, i 
the amount in ] 
each cnee be- ! 
ingthe nggro- 
>;nto in the 
case of a re- 
curring fee or 
honorarium. -J 


C3 

.5 

e£ 

xz 

rS 

^3 

*> 

O 

K 


of the Govutnmrnt servant. 
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DEHLGATION ORDEBS. 


o 


CQ 


20 


21 



Rules ttnpee 



the Fhhda- 


0) 

'3 

Ct2 

MENTAL 

Rules. 





Nature of power. 

o 

a 

a 

a 

a 


Sub- 

Rule. 


2 

3 

^ 1 

5 


[ 2 * 24 — CONTD. 


To whom delegated. 


Extent. 


47 


49 


;22 


49 

(6) 


23 


■2i 


25 


5-5 


66 

(o) 


68 


68 


9-2 


9-3 


Power to direct that 
the whole or any 
■part of an honor- 
arium or fee paid 
from an outside 
source for work done 
during official time 
may be paid to tiie 
Government servant 
who did the work. 

Power to appoint a 
Government servant 
to hold substantive- 
ly or to officiate in 
two or more inde- 
pendent pos‘s at one 
time. 


Power to fix pay ior 
each otlier post. 


Power to ret.aiii n Go 
vcrnment servjint 
other than .a n.iois- 
terial servant in 
service after the 
age of 55 years. 
Power to relax the 
provisions of rnle 
91. 

Power to declare that 
proviso (o) to rule 
9'2 is not applicable 
to any particular case. 


Any authority having 
power to sanction 
the acceptance of 
the honorarium or 
fee. 


Heads of Departments 


Ditto 


Ditto 


Ditto 


Ditto 


To the extent of hie 
power to sanction 
the acceptance of the 
honor-arinm or fee. 


'^ith respect to Go- 
vernment servants 
whom they are com- 
petent to appoint to 
all the posts referred 
to, provided that 
none of the other 
posts shall be in the 
same office as the 
post drawing the 
highest pay. 

With respect to Go- 
vernment servants 
whom they are com- 
petent to appoint to 
all the posts referred 
to, and np to a maxi- 
mum of Ks. 200, sub- 
ject to the proviso 
that the maximum 
pay drawn for the 
two posts docs not 
exceed by more than 
20 per cent, the pay 
that would have been 
drawn by the 
Government servant 
if bo had not 
been appointed to the 
secoud post. 

As regards non-gazet- 
ted Government ser- 
vants only and np 
to the age of 60 
years. 

In respect of Govern- 
ment servants to 

whom they are com- 
petenf to grant leave. 

In respect of Govern- 
ment servants to 
whom they are com- 
petent to grant leave. 
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] 

SUBSIDIARY 

RULES. 

[ Chap. 22. 


d 

'5 

RniiES TJNDBE 
THE FDNDA- 
ilE.NT.t 
Rtti.es. 

Nntnre of powoi . 

To whom delegated. 

E.vtent. 

d 

cs 

*<-. 

a 

C/J 

d 

5 

*TS 

a 

Fundii- 

mcntAl 

Rule. 

Sub- 

Rule. 

1 i 

1 

2 

3 

1 

4 

I 

6 

t 

26 

... 

68 

9-4 

& 

9-5 

Power to direct in 
nny ease otherwise 
than is laid down 
in rnlofl 9'4 and 
9-5. 

1 ... 

He, ads of Depnrt- 

snen's. 

In respect of Govern- 
ment servants to 
whom rhej' are 

competent to grant 
leave. 

27 

73 

... 

... 

Power to c.'stend leave 
overstnj'cd. 

The aothority grant- 
ing the leave. 

Up to 14 d.ays out, of 
India and 7 days in 
India. 

28 

i 


1C6 

19o 

Power (0 order that 
joining tin e 

should he calcnlated 
hy a rente other 
than that which 
travellers hahituaily 
use. 

Heads of Depar'nncnts 

Fell power.". 

29 

110 

(c) 

... 

• 4< 

power to transfer to 
foreign service in 
India. 

Ditto 

Foil powers, subject 
to the conditions in 
serial Ko. 30. 

30- 

1 

114 



Power to 6x pay in 
foreien service. 

Ditto 

i 

Full powers, subject to 
The conditions in the 
orders issued hy the 
Governor-Ge n e r a 1 
in Cenncil under 
Fuudamertai Rnle 
J14 [circulated with 
Punjab Govern- 

ment endorsement 
No. 60S-F. (G.'nl.), 
dated 10th January 
1922], and provided 
that — 



1 




(a) The pay fixed — 
(1) does not exceed 
Rs. 150 per- 
monsem ; 



1 


i 


(2) does not exceed, 
by more than 
40 per cent, 
the snbstan- 
tivo pay lost 
drawn by the 
Government 
servant in 

Government 
service. 




Chap. 22 .] 


delegation orders. 

22 ‘ 4 — CONID. 


•2 

RuIiEB ttndee 
the Punda- 

MENTAE 

Kitebs. 



! 

o 

C3 

02 

c3 

u 

o 

p 

03 ■ 

03 

0 

0 

Fnnla- 

mentbl 

Rule. 

Sub- 

Rule. 

Nature of pov er. 

1 To whom delegated. 

Extent. 

[ 

: 1 

1 


1 1 


' 1 

2 

« 1 


5 i 

I 

6 I 


30 

con- 

eld. 




) 

1 

1 

i 

1 

(3) is not increased 
at intervals 
of less than 
three years, 
except chat a 
Government 
servant who 
belongs to a 
giaded ser- 
vice or who 
is on a time 
scale may get 
an '.ncrease 
up to 40 per 
cent, of each 
incro m e n t, 
in addition 
to his inc^e- 
meti.. 






1 

(6) No concessions are 
sanctioned in 

addition to pay 
except — 







(1) payment by the 
foreign em- 
ployer of 

leave and 

pension con- 
tributions ; 

i 

1 





(2) grant of travel- 
ling allow-- 
ance under 
Ibe Punjab 
Governmen t 
travelling al- 
lowance. 

' 31 

125 



fewer to decide the 
date of roTorsion of 
a Government eer- 
rant returning after 
leave from foreign 
service. 

Heads of Departments 

Full pcweiB. 
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SUBSIDIARY RULES. 

[Chap. 22. 

Serial No. 

15 

1 K 1 

*5 1 

4 .^ 

c ' 

V 

H ' 

«: 

n . 

S ' 

Cq 

Rules under 
THE Funda- 
mental 
Rules. 

1 

1 

Nature of power. 

1 

1 

To whom delegated. 

i 

Extent. 

Pnnda- 

incntal 

ulc. 

1 

Sub- 

Rule. 

1 

2 

3 

4 

1 

5 

6 

7 


(B) Delegations to specific Heads of Departments and other officers. 


(«) PuBMo Works UppAniirKST. 


■32 


Defioi- lln 
tions (c) 


Power to de< Inre a i 
Government scr - 1 
vent ’s headquarters 


f-nperintcnding Frgi- 
ncers in ihe Prhlic f 
Wrrks D-partment, 1 
Irrigaticn Brnncti. I 


F'ntl powers in case of 
ihoiie Government 
ccrvnnts whom they 
can appoint. 


33 


\ 


34 ... 


Do. 


1*23 


I 


Power to define the 
limits of a Gcvern- 
meut servant’s sphere 
of duty. 


Superintending Engi- 
neers in the Public 
Works DcpartniEnt, 
Irrigation Branch. 


Poll powers in case of 
those Government 
servants whom they 
can appoint. 


I 


I 


9 ( 6 ) 


2-2 ( 4)1 


Power to sanction the 
nbrence on duty of 
a Government ser- 
vant from bis head, 
quarters beyond his 
sphere of duty. 


Superintending En- 
gineers in the Pub- 
lic Works Depart- 
rcent. 


Full powers in re» 
spect of Government 
servants under their 
control, provided that 
the absence is for 
reasons of a pnhlie 
nature which should 
be stated, and that 
the period of absenc e 
dees not exceed 14 
days. 


35 


27 



Power to giant pre- 
mature increments 
to patwaris in the 
Irrigation Branch 
within the sanctioned! 
time-scale. I 


Chief Engineers, 
Public Works De- 
partment, Irrigation 
Branch. 


Subject to the condi- 
tion that the pat- 
waris BO granted in- 
crements are rc-om* 
ployed patwaris. 







el- 


Chap. 22 . ] 

DELEGATION 

OSDERS. 

[ 22'4 — CONTD, 


1 

RtjiiES ttndeu 





o 

THE FhNDA- 





3 

03 

MFNTATi 

Rolls 

Nature nf power. 

I'o whom deh'gited. 

Extent. 

-4 

a> 

m 

<D 

5 

s 

s 

1 ' 

Funda- , 

, 1 fenb" 

mentn , 

„ , 1 Rule. 

Rule. 



1 

1 


se 


37 




27 


38 

39 


56 

(«) 


45 


4-20 


40 |. . 


47 


5-1 


Cliioi Engineer (Cnn- ^ 
structii n), Irri.n- ’ 
fion Branch, Pub'ic | 
Works Depjirtment. j 


Pon'or to grant prc- 
mntnre increments 
within the approved | 
time-KCalee rf p ly to I 
non-gazctted Govern-, 
men* errvants ap- I 
pointed to fill tein- 
porary posts in any 
of the sanction'd 
scales for liivisional | 
or Snb'Div sionah, 

Offices of the Rail- j 
ways and Quarries 
Divisions ot the 
Sutl.j Valley Pro- 
ject nnd cr the direct 
control of the Chief 
Engineer (Constrnc- 
tion), Itrigation 
Branch, Public 
■Works Department. 

Power to grant prema- 
ture increments with- 
in the approved rime- 
scales of pay to non- 
gazetted Govern- 
ment servants ap- 
pointed to fill tem- 
porary posts in any 
of the sanctioned 
Bcahs for Circle, 

Divisional or Snb- 
Divisional Offices of 
the Sntlej Valley 
Project in the Irri- 
gation Branch, Pub- 
lic Works Depart- 
ment. 

Power to permit 
furniture to be ^torcd 
free of rent. 

Power to retain a 
Government servant 
other than a mini'- 
terial servant, in 
service after the age 
of f.5 years. 

(n) EntrcATioK Depaetiieist. 

Power to sanction! Inspectors of Schools 
the acceptance of 
fee» for private tui- 
tion. 


Superintending En- 
gineers of the Irri- 
gation Branch, Pub- 
lic Works Depart- 
ment, in charge of 
Circles created in 
connection with the 
Sutlej Valley Pro- 
ject. 


The power to be exer- 
cise ' witn 'he object 
of fixing initial 
pay only. 


The power to bo exer- 
cised uith the object 
of fixing initial pay 
only, and to Le subject' 
to any further con- 
ditions that the Chief 
Engineer (Construc- 
tion) may impose. 


Superiiitendinsr Eng- 
ineer- nnd Con-erva 
tors nf Fore-ts. 

Soperiiiterding En- 
p-ineers in the Pub- 
lic Works Hepart- 
ment. Irrigation 
Branch. 


m the Education 
Department. 


Inre'pict of residences 
under their control. 

As regards D'aftsmen 
and Si'gnallers, and 
up to ♦he age of 6W 
year'. 


For sums not exceed- 
ing IIs. 200. 


Jseriiil No. 
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UeI,ES ■ONDEIl 

o 

THE FdNDA- 

cS 

MENTAL 

Rules, 

'a 


a 



Punda- , 

mental 

Rule, i 


1 

2 

3 1 4 

1 


NBtnrc of power. 


To whom (Iclegntcil. 


E.'^tent. 


(iti) PoI.ICE nEPAIlTME.'JT. 


41 

24 

... 

... 

•42 

24 

... 

... 

43 

42 

(a) 


... 

44 

42 

(a) 

, 



Powers to withhold hi' 
crements of Govern- 
ment .-jcrvnnts. 


Do, 


Power 1o mate 8ub- 
sistenoe grants to 
Government servant? 
nnder suspension. 


Do. 


Drpjity In-pee(o"E- 
General of Police, ; 
Assistant Inspector- i 
Gener.al, Government I 
Railway Police. 


Deputy Inspectors- I 
General, Assistant 
Ink-pector-Ge ncr a i, | 
Railway ' olioe. and 
Superintendents of | 
Police, .also As-ist- I 
ant rnperintcadent ' 
of R.aiiwny Police, 
and (except as re- 
gards t'crgeantsh 
Deputy Superintend- 
ents in charge of 
Railway Police Sub- 
Divisions, snbiect to 
confirmation by As* 
sistant Inspector- 
General, Government 
Railway Police. 


Deputy I nspectors- 
General, Assistant 
Inspector-Gene r a 1, 
<^ovcrnment Railway 
Police, and Superin- 
tendents of Police. I 


Assistant Superintend- 
ent. Gove r n m o n t 
Railway Police, and 
(except ns regards 
Sergeants), Deputy 
Superintendents in 
charge of , Railway 
Police Snlr-Division's, 
subject to confirm- 
ation by AssistAnt 
Inspector-Genera 1 , 
Government Rail- 
way Police. 


In respect of Inspect- 
ors of Police. 


1 respect of Sergeants, 
Snb-Insprctors. Ilea- 
Constables and Coi - 
stables. 


To all non-gazetted 
police officora subor- 
dinate to them. 


Ditto. 


P 
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Rules undeh 
THE Funla- 
JfFKTAL 

Rules 


Fanda- 

mental 

Rule. 


1 2 


Nature if power. I To ulioni dolefiatcd. 


Extent. 


45 56 

(a) 


46 56 

0 ‘) 


Power to retain Go. | 
vernmcnt ‘ervants, 1 
other tlmn micEfc- 
rial set van ►e, in ser- 
v.re after the ape 
of 55 year.s 


Deputy Inspectorg- 
Oeneral of Police. 


Snporintendents 
of Police. 


As regards Sub-In- 
spectors and Sergeants 
j of Police, and np to 
I the age of 60 years. 


I As rcErards Head Con- 
j stables and Consta- 
I b.es, and up to the 
ago of 60 years. 


(te) MtscBLLAveous 


•47 9 1 ... 

(19) 


48 19, ... 

39 

&40. 

■ 49 ... 47 


Power to appoint a 
Government servant 
to officiate in a 
vacant post. 

Power to 6x pay ... 


Power to sanction the 
grant of honoraria ' 
from general reve- 
nues. 


Elections Commis- 
sioner, Punjab. 


Full powers in respect 
cf temporary post 
which ho is anthori* 
ed to create. 


For sums not exceeding 
Rs. 50. this heing the 
aggregate in iho case 
cf a reenrrirg *fcD 
or honorarinm pro- 
vided the service 
rendered does no‘ 
fall within the scope 
of the duties of tl.e 
Government servant. 


Power to snnetion the ! Director of Informa- For sums not exceeding 
grant of honoraria | tion Bureau, Rs. °0, this being the 

from general reve- , Punjab. aggregate in the case 


from general reve- 
nues or acceptance 
of honoraria or fees 
from other sources. 


Power to sanction the 
undertaking of work 
for which an hono- 
r.ariura or fee is 
offered from a source. 
Other than general 


aggregate in the case 
of a recurring fee 
or honorarinm pro- 
vided the service 
rendered docs not 
fall within the scope 
of the outies of the 
Government serf, ant. 

Up to a maximum of 
' .•Ra. 50 in each indi- 
.] > vidua! case," this bcinjg 
* the ng^egate , in tht 
. case ot a recurring . 
. fee or Lonofarinr/r.- 





APPENDIX A. 

[ Referred to in rule 1‘18. ] ^ 

List of appointment^ specially classed as inferior for the purpose of leave and 

travelling allotoanoe. 

1. Artificers, other than those in the permanent pensionable establish- 
ment of the Public Works Department whose pay is not less than Rs. 25 
,-a month, handicraftsmen and labourers. 

2. Daffcaris and Moehis. 

3. Distributors in Printing and Lithographic establishments. 

4. Forest Guards. 

5. Menial and inferior servants of all sorts. 

6. Mistries of the Public Works Depiriment whose pay is less than 
Rs. 25 a month. 

7. Money-testers (potedars). 

0 8. Shroffs whose pay does not exceed Rs. 15 per mensem. 

9. Messengers, orderlies and peons and other petty Government 
-servants. 

10. Press servants and section-writers in tho?e months only in which 
their earnings do not exceed Rs. 10 a month. 

11. pressmen whose pay, if in receipt of fixed pay, or whose emolu- 
ments, if paid for piece-work, are less thaa Rs. 15 a month. 

12. Rollermen or ink men, fly-boys or takers-off in Printing establish- 
.ments. 

13. Boatmen. 

14. Turnkeys. 

15. Attendants and warders in the Punjab Mental Hospital and ward- 
•ers in Criminal Tribes Settlements. 

16. Police ’Constables (are treated as superior for purposes of leave). 


65 



APPENDIX B. 

y (See rnlo 6'2*) 

Authorities empowered to grant leave. 
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(5) Deputy Collectors ... ... Ditto. 

(0) Spccmlist Onicers, e.g,, Consultiii" Ar- Up to four moiitbs. 
cliltcct. Assistant ConanltiDg Architect, 

Electrical Enijncor, etc. 
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26 Land Revenue, General Sub-Divlaional Officera and (1) Kamingos under their control ... Up to four months, subject to 

Administration and Revenue Assistants, the confeol of the Deputy 

Excise — concluded. Commissioner. 
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t their immediate control whom they are not control of the Director of 
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APPENDIX C. 


[ Referred to in rale 6‘3.] 

Authorities empotoered to grant casual leave, where not already 
empotoered under Appendix B. 


Anthority. 


To whom. 


9 

\ 

10 ' 

11 . 

12 

.13 

14 

J5 

, iO 

17 

18 

19 

20 


Commissir.ners of 
Divi-ions. 

Deputy CommisBioners 

Superintending En- 
gineers. 


Esecutive Ensineers 
Sub-Divisionpl dfficersj 

Deputy Collectors 
Inspectors of Police 

Offlcers in charge of 
Police Stations. 


Inspector- 'General of 
Ciril Hospitals. 

Civil Surgeons 

Principal, King 
Edward Alcdical 
College, Lahore. 

Medical Supi’rintend- 
ent, Mayo Hospital, 
Lahore. 

Principal, Medical 
School. Amritrar. 

Supcrintendeni, 
Punjab Mental 
Hospital. 

Chemical Examiner 
Assistant Director of 
Public Health 
(Epi lemiology). 
As.dstaiit Director of 
Public Health 
( VnccTnation). 
Inspector-General of 
Prieotrs. 

Superintendents of 
Central Jails. 
Warden of Fis leripa 


Executive officer., serving under them 

Tahsildars, NHib-Tuhsildars, Excife 
Inspectors and Snh-In-pectars. 

All gazetted Government servants 
order their control and npper 
snbordi cates in charge of Sub- 
Div'Sions. 

Head ■ lerks and Head Draftsmen ... 

All establishments serving under 
them. 

Zilladars, Munshis and P.atwa"i8 

Constables and Head Coasts, bles 

Constables attached to the stations 


Officers of the I. M. S. and the 
Punjab Medical Service bolding 
independent charge of districts. 


Extent. 


Assistant Surgeons serving under 
them. 

•Sub- Assistant Surgeons serving 
under them. 


Full powers under the 
rule. 

Ditto, 

Ditto. 


Ditto. 

I'p to four Joys. 

Ditto. 

Full powers under 

up to tl.ree doya, provided 
more than one Constabls 
is net absent at any one 
time. 

Fnll powers nnder tb> rule 


the 


Up to font days. 

Fnll powers under the 
rule. 


Assistant Epidemiologists 
Superintendent, Vaccine Institute ... 

Superintendents of Jails 

Snh-Assistaiit Surgeons serving under 
tiiem. 

All Government servants serving 
under him. 


Ditto. 

Ditto. 

Ditto. 

Ditto. 

Ditto 
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Anthority. 


21 ^hief Coneervatof of 

E'orests. 

22 Conservator of Forests 


23 Divisional Forest 

Officers 

24 Range officers selected 

by the Chief Con- 
servator of Forests. 


To whom. 

Extent. 

All Gazetted Government servants of 
the Department inclnding Conserva- 
tors 

Full powers nnder the Tnle. 

All gazetted and non-gazetted 
Government servant« se'ving nnder 
them. 

Ditto. 

All non-gazetted Ccvernment ser- 
vants serving nncer them. 

Ditto. 

Ditto dit'-o 

Full powers nnder the 
rule where it is not pos- 
sible to get the Divisional 
Korest officer’s sanction 


within a reasonable time. 








APPENDIX D. 

(Eefened to in rule 13‘2.) 

Government servants in vacation departments. 

The following' is a complete list of Government servaots decided to be 
serving in vacation departments — 


Department. Designation of Government servant. 


I. Judicial,,. ... ... 1. Snb-.Iudges and their establishments, including Snb- 

Judges employed as Judges of Small Cause Courts. 

II. Education ... ... 1- Principals Professors and Assistant Professors 

attached to Government Colleges and their estab- 
lishments. 

2 Principal and staff of the Central Training Col- 
lege, Lahore. 

3. Masters and establishments of District Schools 

(High and Midole). 

4. Masters and establishments of Normal Schools. 

5. Masters and establishments cf Model Schools. 

6. Staff of colleges and schools for girls. 

7. Stall of European schorls for boys and girls. 

III. Industries ... •- 1. Principal and staff of the Mayo School of Artsj 

Lahore. 

2. Principal and staff of the Maolagaa Engineerings 
College, Mnghalpura. 

rV. Medical ... ... 1. Principal and whole-time Professors, Assist- 

ants tr Professors and the establishment of the 
King Edward Medical College, Lahore. 

2. Principal and Lecturers of the Medical School, 
Amritsar. 

V. Public 'Works ... _ 1. Masters and establishment of the Government 

School of Engineering, Punjab, Rasul. 

VI.— Criminal Tribes Department ... 1, Teachers eirployed in the Criminal Tribes Settle- 

ments Schoole. 

VIL— Agriculture ... Principal, Profeseors and Assistant Surgeons of the 

I Punjab Veterinary College, Lahore. 
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[Roles nuder section 96-B (21 of tbe Government of India Aot.]| 
Classifieation of G overnment servants, 

Pesolution by tbe Secretary of State for India in Council. 

In exercise of the powers conferred by section 96-B (2) of the Govern- 
-Government of India, msnt of India, Act, the Secretary of State in Council 
Home Department, notidca- with the concnrrence of the majority of votes at a 

meeting of the Council held this 22nd day of Decem- 
ber 1920, hereby makes the following rules under the 
said section, which shall apply only to Governors' provinces, and shall have 
effect from the several dates appointed for the coming into operation of the 
eaid section in those province.®. Rules XVI to XXIX have effect from 21st 
.Tune 1924-. 


•tion No. P'-472-II-23, dated 
21at Jane 1924. 


.Classification of OEBicers nnder Administrative Control of Local Governments. 

I. Officers under the administrative control of Local Governments, 
other than officers employed on the administration of central Subjects and 
appointed by the Secretary oP State or the Government of India, shall be 
classified in the following divisions, namely : — 

(1) The All-India Services. 

(2) The Provincial Services. 

(3) The Subordinate Services. 

(4-) Officers holding special posts. 

Definition of AlUndia Services. 

II, — The All-India Services shall consist of — 

{a) all officers serving under Local Governments who are members of 
any of the following services : — 

(1) the Indian Civil Service ; 

(2) the Indian Police Service ; 

(3) the Indian Forest Service : 

(4) ) the Indian Educational Service ; 

(5) the Indian Agricultural Service, ; 

(6) the Indian Service of Engineers ; 

(7) the Indian Veterinary Service ; 

(8) the Indian Porest Engineering Service ; and 

(9) officers of the Indian Medical Service in civil employ, 

u,nd any other service declared by the Secertary of State in Council to be an 
All-India Service ; 

[h) military officers and other officers holding posts home on the 
provincial cadre of the above service?. 
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Definition of Provincial Services. 

III. (1) The Provincial' Services shall consist oE the services shown in. 
the schedule to these iniles, and any other service declared by the Local Go- 
vernment to be a Provincial Service. 

(2) The services shown in the schednle shall include all appointments at- 
present included in these services, and any appointments which a Local Go- 
vernment may add thereto t 

' Providedj that, if any service not included in the schednle to these rules 
is declared to be a Provincial Service or if any appointment of a kind or class 
not at present included in a Provincial Service is added thereto, such a declar- 
ation or addition shall be without prejudice to the rights and prospects of 
members of Provincial Services affected wno were appointed before these rules • 
•were made. 

Definition of Subordinate Services. 

IV. The Subordinate Services shall consist of all minor administrative • 
executive and ministerial posts to which appointments are made by the LocaL 
Government or by an authority subordinate to the Local Government. 

Special Posts. 

V. Special posts shall include all posts of a special or technical character ■ 
not included in an All-India or Piovincial Service to which appointments are 
made by the Local Government or by any other authority on behalf of the 
Local Government and which are declared by the Local Government to be 
special posts. 

Appointments to All-India Services. 

VI. All first appointment to an All-India Service, oilier than (a) appoint- 
ments to the Indian Forest Service or Indian Service of Engineers by pro- 
motion of officers belonging to some other service ; (6) appointments made- 
under provisions of sections 99 and 100 of the Government of India Act;. 
(c) appointments of officers seconded from military employ, shall he made by 
the Secretary of State in Council. 

VII. Save as provided in the rales or orders regulating the recruitment 
of the All-India yervices, no person may be appointed, without the previous 
sanction of the Secretary of State in Council, to any po'jt borne on the pro- 
vincial cadie of such service, except a person who is either a member of such 
service or is already holding a post borne on the cadre of such service : 

Provided that the Local Government may appoint a member of the 
Indian Civil Service to the post of Inspector-General of Police or to the post 
of .Director of Agriculture. ^ 

Promotion of Officers of All-lndla Services. 

VIII. The Local Goveinment has authority to promote officers of an- 
All-India Service to any post borne on the provincial cadre of such ser- 
vice : 

Provided that the prior approval of the Governor-General in Council is 
required to — 

(1) the appointment of officers with less than 25 or 18 years' service 
respectively, to the posts ot Chief and Superintending Engineers 
in the jrovince of Assam ; and 

{") uppointmentSj except in the provinces of Madras and Bombay, to 
the posts of — 

(a) Chief Conservator of Forests, "and 
(5) Conservators of Fo.restfc. ’ 
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' Transfer of Officers of AlUndia Services. 

IX. — The power to transfer officers of an All-India Service from any one- 
“post to any other post borne on the cadre of such service, or from any one 

part of the province to any other part, is vested in the Local Government, 
but may he delegated by the Local Government, subject to such conditions as 
it may pre.scribe, to any authority subordinate to it, or, in the case of 
officers holding judicial posts, to a High Court ora Chief Court or the- 
Court of a Judicial Commissioner. 

Aalhorily of Local Government over Officers of AU>India Services- 

X. — A Local Government may for good and sufficient reasons — 

(1) censure, 

(2) reduce to a lower post, 

(S) withhold promotion or 

(4) suspend from his office, 
any officer of an All-India Service : 

Provided that no head of a department appointed with the approval of’ 
;he Governor- General in Council shall be reduced to any lower post without 
the sanction of the Governor-General in Council. 

Military Officers in Civil Employ. 

XI. — ^A militaiy officer may nob he reverted from his civil employment, 
except under the orders of the Governor-General in Council. 

Special Contracts. 

XII. — The sanction of the See; etary of State in Conncil is required to - 
any terms in a special contiact, by which any right, privilege or concession 
, hot admissible under those rules is secured to an officer. 

^ Authority of Local Government over Officers of Provincial and Subordinate Services 
and Officers holding Special Appointments. 

XITI. — Without piejudice to the provisions of any law for the time 
being in force, the Local Government may for good and safficient reasons — 
(1) censure, 

^ (2) withhold promotion from, 

' (’ 6 ) reduce to a lower post, 

(4) suspend, 

(5) remove, or 

(6) dismiss, 

j' any officer holding a post in a provincial or subordinate, service or a special 
, appointment. 

Procedure in Cases of Dismissal, Hemoval or Redaction. 

XIV. — Without prejudice to the provisions of the Public Servants 
. , Inquiries Act, 1850, in all cases ih which the dismissal, removal or reduction 
' of any officer is ordered, the order shall, except when it is based on facts or, 

I conclusions established at a judicial trial, or when the officer concerned has 
absconded with the accusation hanging over him, he preceded hy a properly- 
recorded departmental inquiry. At such an inquiry a definite charge in 
writing shall be framed in respect of each offence and explained to the 
accused, the evidence in support of it and any evidence* which he may adduce 
‘ in his del'ence shall be recorded in his presence and his defence'shalt be taken 
down in writing. Each of the charges framed shall bhfiiscussed. and a finding- 
shall be recorded on each .charge. ... , ” 
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Delegation. 

XV. — A Local Government may delegate to any subordinate autboritv 
subjecf. to such conditions, if any, as it may prescribe, any of the powers 
conferred by rule XTII in regard to officers of the subordinate services. 

Appeals. 

XVI. — Every officer against whom an order may be passed under 
■rule's X, XIII and XV, and who thinks himself wronged thereby, shall be 
..entitled to prefer at least one appeal against such order. 

XVII. — Every officer being a member of an All-India Service against 
■whom an order may be passed under rule X, and who thinks himself wronged 
thereby, may appeal to the Govern or-Genoral in Council against such order, 

.and, if bis appeal relates to an order such as is referred to in sub -heads (2), 
(.S) and (4) of that rule and is rejected by the Governor-General in Council, 
may appeal to the Secretary of State in Council. 

XVIII. — Every officer being a member of a Provincial Service, or bold- 
ing a, special post, as defined m rule V, against whom an order may be passed 
■ under Pule XIII, and who thinks himselt wronged thereby, may appeal to the 
• Governor : 

Provided that any officer to whom this rule applies, and who was 
appointed by the Secretary of State in Council before the C'omraencement of 
the Government of India Act, 19 iP, may appeal against any order passed on 
appeal by the Governor under this rule to the Governor- General in Council 
and thereafter to the Secretary of State in Council, if his salary is not less 
than Rs. hOO a month : 

Provided further that a further appeal under this rule shall He to the Go- 
vernor-General from any Deputy Collector to whom, in virtue of section 4- of 
the Kepealing and Amending .Act, 1914. the provisions of section 25 of 
Bengal Regulation, IX of 1833, apply. 

XIX. — Every officer, being a member of a subordinate service against 
whom an order may be passed under rule XIII by the Local Government, or 
under rule XV by the subordinate authority to whom the powers conferred 
under rule XIII have been delegated, and who thinks himself wronged thereby, 
shall have the right of appeal to such autfiority as the Local Government 
may by rule prescribe. 

;XX. — No appeal shall lie against — 

(fl) the discharge of a person appointed by an authority in India on 
probation, if his discharge is ordered before the termination of 
his probation. 

(i) the dismissal or removal of a person appointed bv an authority in 
India to hold a temporary appointment. 

XXI. — -Every Government servant desiring to perfer an appeal shall 
do so separately. 

Every appeal preferred under these rules shall contain all 
material statements ^ and arguments relied on by the officer preferring the 
appeal, shall ^contain no disrespectful or improper language and shall be 
complete in itself. Every such appeal shall be submitted through the 
head of the office to which the officer belongs or belonged, and, if an appeal 
lies 10 the Governor-General in Council or the Secretary of State in Council, 
through the local Government. 
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XXIII. — Every appeal to the Governor-General in Council^ or the 
-Secretary of State in Council, which is not withheld under these rules, 
shall be forwarded by the local Government to the Governor-General in 
Council with an expression of opinion and every appeal to the Secretary 

■ of State in Council, which is not similarly withheld shall be transmitted by 
the Governor-General in Council with an expression of his opinion and the 
opinion of the local Government. 

Provided that appeals to the Secretary of State in Council presented 
"through the Government of Madras, Bombay or Bengal, which are not 
withheld under these rules, shall be forwarded direct to the Secretary of 
State in Council by the local Government unless the appeal relates to a case 
which has previously been under the consideration of the Governor-General 
in Council, in which case it shall be forwarded, in the first instance, to the 
Governor-General in Council. 

XXIV. — Every appeal shall be preferred within six months after the 
date on which the officer preferring the appeal was informed of the order 
against which he appeals. 

Provided that the local Government, or the subordinate authority, or 
the Government of India may at their discretion for good cause shown 

■ extend the period to 12 months. 

XXV. — An appeal may be withheld 

fl) which is an appeal in a case in which under these rules no appeal 
lies, 

(2) which does not comply with one or more of the provisions of 
rule XXII, 

(8) which does not comply with the provisions of rule XXIV, 

(4) which is a further appeal presented after a decision has been 
given by the appellate anthorify prescribed in these rules, and 
no new facts or circumstances are adduced which afford grounds 
for a reconsideration of the case ; 

Provided that in every case in which an appeal is withheld, the officer 
p referring the appeal shall be informed of the fact and the reasons for it : 

Provided further that subject to the conditions stated in rules XXII 
-and XXIV an appeal to the Secretary of State in Council, by an officer 
appointed by him shall not be withheld when the appeal involves a question 
of the interpretation of the terms of an officer's engagement. 

XXVI. — No appeal shall lie against the withholding of an appeal by 

a competent authority : ^ 

Provided that an appeal withheld for failure to comply with the condi- 
tions stated in rule XXII shall not be withheld if it is resubmitted in a 
form which complies with that rule. 

XXVII.— A list of appeals withheld under rule XXV, with the reasons 
for withholding them, shall be forwarded quarterly to the Government of 
India, in the case of appeals to the Government of India or Secretary of 
State withheld by a local Government, and, in the case of appeal to the 
Secretary of State withheld by the Government of India, to the Seeretarv 
•of State for India. 
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XXVlil. — Tbe Secretary of State may call for any appeal withheld by 
tbe local Government or the Government of India which under the rules 
may be made to him and may pass such orders as he considers fit ; the 
Governor- General in Council may send for an appeal withheld by the local 
Government which under the rules may be made to him^ and may pass such 
orders as he considers fit. 

XXIX. — Notwithstanding anything contained in the foregoing rnlea 
any officer who immediately before the coming into operation of these rales 
had a right of appeal against a particnlar order passed by a local Govern- 
ment to the Governor-General in Council and thereafter to the Secretary 
of State in Council and who had appealed against that order to the 
Governor-General, in Council before these rules came into operation may 
appeal against that order to tae Governor-General in Council and there- 
after to the Secretary of State in Council. 


SCHEDULE OP PROVINCIAL SERVICES. 

(Rale III.) 

Punjab. 

(1) Punjab Civil Service. 

(2) Punjab Educational Service, 

(8) Punjab Civil Medical Service. 

(<I) Punjab Police Service. 

(o) Punjab Agricultural Service. 

(6) Punjab Service of Engineers. 

(7) Punjab Forest Service, 

(S) Punjab Veterinary Service. 

{•)) Deputy Sanitary Commiasiouers, not belonging to the Indian 
3Iedieal Service. 



APPENDIX F. 

Special posts. 

In exercise of the powers conferred by rule V of the rules 
made-by the Secretary of State in Council under sub-section (3) of section 
96-B of the Government of India Act, the Local Government has been 
pleased to declare the posts shown in the fourth column of the annexed 
schedule to be special posts in the Punjab, except when held by a member of 
an all-India or Provincial Service : — 

Schedule. 


Department. 

Serial No, 

1 

Posts. 

Department of Agriculture 

1 

Agricultural Engineer to G< vernment, Punlab. 


2 

Superintendent, L-iwrence Gardens, Lahore. 

Department of Industries 

1 

Director of Industries. 


2 

Superintendent of Tannerie-!. 


3 

Inspector of Factories. 


4 

Chief Inspector of Uoilere. 


5 

Principal ... '' 

1 

Professors ... ... ( 

At the Maclawan 


e 


7 

Assistant Professors 1 Engineering Col- 

1 lege, Moghalpnra. 


8 

Junior Professors. J 


9 

yice-Principal, Mayo School of Arts. 

Forest Department ... 

1 

Forest Assistants. 

Education Department ... 

1 

Snperintendent, Government Training Class. 


2 

Assidtaut Master, Government Training Class. 


3 

Principal^ Lawrence School, Murree. 


4 

Vice-Principal, Qoeen Mary’s College. 


6 

Second Mistress, Queen Mary’s College. 

/ 

6 

Third Mistress, Qneen Mary’s College. 


7 

Heail Mistress, P reparatory School for Boys, Lahore. 


8 

1 

Lady Saperlntendsct, Victoria School for Girls, Lahore, 


9 

Head .Mistress, Victoria School for Girls, Lahore. 


- 10 

SuperintendeiT., Reformatory School, Delhi. 


11 

Principal, Normal Sciiool for Women, Lahore. 


12 

Two posts of Circle Inspectors. 
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10 


Department. 


Public Worit'. Department, 
Irrigation Dranch. 


Jlinor llepartmenta under, 
the Financial Commis- 
sioners. 


11 


12 


Deparl-ment of Public 
Health. 


Stationery 


Law Officers of Govern- 
ment. 


Civil Secretariat 


Public Works Department, 
Buildings and Bonds 
Branch. 

edie Department ... 


.S 

C3 


Posts, 


Superintendent, Cnnal Central Workshops, Amritsar. 

Assitant Snperintendcnt, Canal Central Workshops, 
Amritsar, 

Assistant Secrcinry to Government, Public Works De- 
partment, Irrigation Branch. 

Begistrar, Public Wcrks Depr.'tmeati Irrigation 
Secretariat. 

Excise Superintendent. 

Distillery Expert. 

Warden of Pisheries. 

Superintendent, Grey Canals. 

Engineer in charge, Nammnl Dam. 

Permanent .Assistant Epidemiologists. 

Temporary Assistant. Epidemiologists. 

Soperintendont, Government Printing, Punjab. 

Works Manager, Cent-al Jail Press, Lahore. 

Assistant Legal Bemembr.incer. 

Government Advocate, 

Public Prosecutors. 

Deputy Secretary to Government, Punjab, Finance 
Department. 

'cnior Assistant SeoreLiry to Government, Pnnjah. 

Junior Assistant Secretary to Government, Pnnjiib. 

Assi=tant Secretary to Govornraent, Punjab, Pnblic 
Works Department, Dnildings and Koads Branch. 

Personal Assistam to the Inspector-General of Civil 
Ho'pitaU, Pniijib. 





APPENDIX G. 

Power to "fill posts in Subordinate Services, 

Tbe Local Government is pleased to issue the following statement 
showing the powers of authorities subordinate to it to make appointments to 
vacant posts ; — 

1. In regard to posts treated as belonging to a subordinate service, 
the following authorities have the power to fill up 

Posts in a Sobordinate 
service. 



Authority. 


Posts. 


1 


Heads of oflSces in all departments, 
except the Public Works Depart- 
ment, Irrigation and Buildings 
and Roads Branches, and the 
Forest Department. 


1. All ministerial posts directly nnder them 
except— 


(1) Head Clerks of offices of the Industries 
Department, other than the Director 
of Indnstries* office. 


(2) Clerks in the offices of Civil Surgeons. 


(8) Head Clerks of all Agricultural and 
Veterinaiy Subordinate offices, 

(4) Appointments to posts of Superintendent, 
Bead Treasury Cierk and Head Verna- 
cular Clerk in Deputy Commissioners’ 
offices, which will be made as heretofore 
by Deputy Commissioners, subject to the 
control of the Commissioner, as specified 
in Financial Cnmmissioners’ Standing 
Order No. 44. 


I 


! 


1 



Financial Commissioners 


(6) Clerks in the offices of the Police Depart- 
ment other than the office of In- 
spector-General of Police. 

2, All inferior posts directl.y under them, 

3. All technical posts in the Agricnltnral De- 
portment, except — 

(J) Demonstrators in the Pun jab Agricultural 
College, Lyallpnr. 

(2) Foreman, Agricnltnral College Work- 

shop, Lyallpnr. 

(3) Garden Overseer, Lawrence Dardens, 

Lahore. 

(1) Tab Slid nrs. 

(2) Excise Inspectors. 

(3) Exebe Snb-Inspectors.^ 
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Antbority. 


Posts. 




Chief Conservator of Foresls 


Conservators of Forests 


Divisional Forest Officers 


Chief Engineer, Irrigation Worlis 


Snnerintending Engineer-, Irri- 
nation Branch, Public Works 
Department. 


8 


Fxeentive Engineers, Irrigation 
Branch. 


(1) All posts in the Subordinate Forest 

Service, except Forest Gnards. 

(2) All ^llni^teriBl posts in the Forest 

Department. 

(3) All inferior posts directly nnder him. 

(4) Al! temporary establishinent posts directly 

nnder him. 

(1) All inferior posts directly nnder them. 

(2) All temporary establishment posts directly 

nnder them. 

(1) Foie«t Guards. 

(2) All inferior posts directly nnclerthem. 

(1) Any post in the fnbordinate Engineering 

Service. 

(2) Lower Subordinates. 

(3) Zilladars. 

(4) Draftsmen. 

(5) Permanent Clerks of circle and subordi- 

nate 1 ffices. 

(6) Clerks in the Irrigation Branch Secret- 

ariat. 

(7) All inferior posts directly under him. 

tl) Tempj'ary (Engineering) subordinates, 
tsub-jtet to instructions on subject 
issued by Chief Engineer). 

(2) Acting Zilladars. 

(3) Munshis, Permanent and temporary. 

(■1) Signallers, Permanent and temporary. 

(5) Temporary Clerks. 

(6) Temporary Draftsmen. 

(7) All inferior posts in circle offices. 

(1) Patwaris. 

(2) Petty establishments of all classes, e,g., 

storekeepers, cashiers, artificers, etc. 
and inferior servants of all kinds in 
divisional offices. 


iifcc-Earv^^<»n pow’ers of a Snperintending Engineer when 


Engineers exercise fie powers 
holding dmsionai charges in addition. ' i > ers 


of Executive Engineers nrhen 
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Authority. Posts. 

9 CommiBBionerB of Divisions ... (1) Naib*Tahsildars. 

(2) Probationary Excise Sub-Inspectors., 

(3) Leave vacancies of Excise Sub-Inspectors. 

(4) Leave vacancies of Excise Inspectors not 

exceeding four months. 

(5 ) Leave vacancies of Tabsildars. 

10 Deputy Commissioners ... (I) Kanungos. 

(2) Patwaris. 

31 Inspector-General of Prisons ... (t) Jailors, Deputy and Assistant Jailors. 

(3) Euiopean Warder, Lahore Central Jail. 

(3) Agricultnral Assistant. 

(4) Fitter, Montgomery Central Jail. 

(5) Educatioiial stall of Borstal Institution, 

Lahore. 

12 Superintendents of Headquarters Hejd V\ ardeis and Warders in the circle to 

Jails. which the Headquarters Jail belongs. 

13 Inspector-General of Police ... (0 Inspectors of 1 olice. 

(3) All Clerks. 

14 Deputy Inspector- General of Sergeants of Police and Sub-Inspectors of 

Police. Police. 

15 Assistant Inspector-General of Sergeants of Police and Sub-Inspectors of 

Bailway Police. Police. 

16 Superintendents of Police ... (1) Head Constables, withjhe approval of the 

Deputy Inspector-General. 

(2) Constables. 

17 Deputy Commissioner for Criminal All posts under him, other than Superintendents 

Tribes. of Settlements. 

18 Societies working with the Crim- All posts under the societies, other than Superin* 

inal Tribe Department. tendents of Settlements. 

19 Curator, Central Museum ... ^ (1) Darogha. 

(2) Libmrian. 

(3) Label-writer. 

(4) Carpente.”. 
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20 Director of Public Inatruofcion 


21 Deputy Directress of Public In« 
strnotioD, Divisional Inspccfo’s of 
Schoole and Principals of Colli'pcs. 


jartmonfc 
. r. tliortvlM 

Alt non-go7oftod posts in tbo Education Dcj 
to wbiob poivor of appointment bns not o 
been delegated. joats in 

. I, other 

(1) Snbordin.ato Educational Service Ijj-anient 

Government achcols and colleg' i 
than those of bends of Govt^ 
ecbools and Vice-Principals of ^ jen,. 
Schools, snbject to tbo conditio^,ggjjjjg 
uppsintments may only be mad 
pornrily, and for periods not er 
four months in duration. grade 

■nment 

(2) Ministciinl posts in the Ks._ 40—90 Circle 

Sn their otvn offices, in Govor 
Bcliools and in the offices of 
Inepectresses of Schools. nohed 

D tbo 

(3) Sunerintendents of board) ng-honss^ ntt[y 

If Government ecbcols, subject 
condition that appointments may onlj-j^j^jj 
made tempuraiily for periods of less 
twelve mouths and until the 3 1st of Ik 
following the appointment. 


22 Principals of Colleges 

28 Superintendent, Eeformatory 

School, Delhi, nnd the Cem- 
mittee of Visitors. 


24 Inspector-General of Civil Hos- 
pitals. 

2B Heads of offices subordinate to the 
Inspector-General of Civil Hce- 

26 Superintendent, Punjab Mental 

Hospital, Lahore. 

27 Director of Public Health, 


28 Secretary, Sanitary Board 


Lecture Assistants. 

All members of the Reformatory Sch cl staff (0*^3 
than the medical establishment), including 
ger and teachers, both for general education 
lortbe Industrial classes, snbject to tfie apprt 
of the Director of Public Insti'nction. 

1 

(1) Civil Sub-Assistant Surgeons for the Provino 
establishment. 

‘ (2) Civil Surgeons’ Clerks. 

Compounders. 


Attendants in the Punjab Alent.al Hospital, 

(1) Photographer attached to the Public Health 

Department. 

(2) Hcalfb Assistants in the Public Health Depart*- 

ment. 

(1) Auditor of the Sanitary Board. 

(2) Chemist to the Sanitary Board. 


29 Temporary Assistant Epidemiolo- 
gists in the Pnhlic Health De- 
partment. 


(1) Compounders 

(2) Peons 


>servin 

3 them. 


serving directly under 
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Authority. 


Posts. 

1 

t 

e 

•g 

m 






31 I Director of Agrioaltara 



32 I Registrar, Co-operative Societies.., 


83 Deputy and Assistaat Registrars 

of Co-operative Societies. 

84 Director of Industries 


85 Financial Commissioner (Develop- 
m 


(1) Compounders on the Epidemiological staff. 

(2) Dhais on plague duty. 

(3) Laboratory Attendants attached to the 

Malaria Bureau and Pnnjah Vaccine Insti* 
tute. 

(4) S pecial vaccination staff. 

(6) Supervisor in the Plague Equipment DepQtf 
Jullundnr. 

(1) Any post in the Subordinate Agricultural 

Service, i.e.. Agricultural Assistants. 

(2) Mechanic borers. 

(3) Well-borers. 

(4) Mukaddams. 

(5) Any post in the Subordinate Veterinary 

Service, i.e, Veterinary Inspectors. 

(6) Farm Overseers at the Hissar Cattle Farm. 

(7) Well Supervisors. 

(8) Hand Clerks of all Agricultural and Veteri- 

nary oiEces subordinate to him. 

(9) The following technical posts in the 

Agricultural Department : — 

(i) Demonstrators in the Punjab Agri- 
cultural College, Lyallpnr. 

(ii) Foreman, Agricultural College Work- 
shop, Lyallpnr. 

{Hi) Garden Overseer, Lawrence Gardens, 
Lahore. 

(1) Inspectors of Co-operative Societies. 

(2) Sub-Inspectors oi Co-operative Societies. 

All inferior posts directly nu der them. 


(1) All non-gazetted posts of the IndnstiesrO 

Department. 

(2) Head Clerks of offices of the IndniU iea 

Department snuordinate to him 

(1 ) Superintendent of Fisheries. 

(2) Inspector of Fisheries or Personal Assist- 

ant to the Warden. 
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36 


37 


38 


39 


40 


4.1 


Warden of Fisheries 


Personal Assistant to the Sup- 
erintendent, Census Operations. 

Chief Engineer, Public Works 
Department, Bnildings and 
Roads Branch. 


Superintending Engineers, Public 
Works Department, Bnildings 
and Roods Branch. 


Executive Engineers, Public 
Works Department, Bnildings 
and Roads Branch. 


Superintendent, _ Government 
Printing, Punjab. 


(1) Sub-Inspectors of Fisheries. 

(2) Supervisor, Fish Form, Mndhopur. 

(3) Keepers, Assistant Keepers, Watchers 

and Food Suppliers at Knln Trout 
Batchories. 

Compilation office staff. 

(1) Any post in the Subordinate Engineering 

Service. 

(2) Instructors at the Rasul School of 

Engineering. 

(3) Head Clerks of circle offices. 

(4) Draftsmen. 

(1) Permanent Clerks of Circle and sub- 

ordinate offices. 

(2) Temporary Subordinates, Draftsmen and 

Clerks of Circle and Subordinate 
offices on pay not exceeding Rs. 260 
per mensem. 

(3) Permanent and Temporary Tracers. 

(4) All other inferior posts under them. 

(1) Temporary Lower Subordinates, Drafts- 

men and Clerks on pay not exceeding 
Rs. 100 per mensem, subject to approval 
by the Superintending Engineer. 

(2) All other inferior posts under them. 

(1) Storekeepers. 

(2) Timekeepers. 

(®) Type-setting and distribution staff. 

(a.) Machine composing staff. 

(5) Printing staff. 

(6) Proof correction staff. 

(7) Litbographio press staff. 

(8) Binding staff. 

(9) Computing Branch staff. 

(10) Mechanics staff in Government Borstal and 
Central Jail Presses , 
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2. The term “ Heads of Ofi3ces ” in this order means the oflacers 
designated as Dishnrsing Officers in appendix D of the Budget Manual, 
with the exceptions shown in column 2 of the following statement, in 
which case the head of office is the officer shown in column 3. The 
officers noted in column 2 are, however, empowered to fill up vacant posts 
of inferior servants ; — 


1 

2 

3 


Divisional Forest Officers 

Conservator of Forests. 

2 

Private Secretary to His Exccllencj 
the Governor. 

Chief Secretary to Government, Punjab. 

3 

Secretary, Legislative Council ... 

President, Legislative Council. 

4 

Senior Assistant Secretary to Go- 
vernment, Punjab. 

Chief Secretary to Government, Punjab. 

5 

Assistant Secretary to Financial 
Conunissioners. 

Senior Secretary to Financial Commissioners. 

6 

Examiner, Local Fund Accounts,.. 

Acconntant-General. 

7 

Registrar, High Court ... 

The Hon'ble the Chief Justice, 

8 

Senior !'ub- Judge ... 

District and Sessions Judge. 

9 

Snperintendents cf Jails 

Inspector-General of Prisons. 

40 

Headmasters and Headmistresses 
of Government Schools, Inspectors 
and Inspectresses of Schools and 
Principals of Colleges. 

Director of Public Instmction, 

11 

Assistant Directors of Public 
Health, 

Director of Public Health. 

12 

Assistant and Deputy Begistrars 
of Co-operative Societies. 

Registrar of Co-operative Societies. 

13 

Assistant Secretsiy to Government, 
Public Works Department, 
Buildings and Roads Branch. 

Chief Engineer, Public Works Department, BoUd* 
ings and Roads Branch. 

14 

Special Oharas Officer, Leh 

British Joint Commissioner at Leh, Ladakh. 






APPENDIX H. 

List of services organised' on a time-scale basis. 
Ooneral* 


1. All-India Services. 

2. All Provincial Services. 

3. Clerical establishments of offices of heads of departments and of 
offices subordinate to them. 

4). Stenographer's establishment. 

Excise. 

5. Inspector and Sub-Inspectors. 

Land Revenue* 

6. Sadr Kanungos and Settlement Mappers (other than Kanungos) , 

Foresta. 

7. Head Draftsman and Draftsmen in the following grades 

Ks. 

{a) Head Draftsman ... ... 110-— 5 — 160 

{h) Draftsman ... ... ... 60—2 — 100 

Public Works Department. 

8. Specialist Services. 

9. Punjab Subordinate Engineering Service. 

10. Residue of Upper Subordinates. 

11. Residue of Lower Subordinates. 

12. Head Surveyor, Assistant Surveyor and Draftsmen of the Survey 
establishment of the Sanitary Engineer. 


18. Canal Zilladars. 

14, Canal Signallers. 

15. Head Draftsmen, Draftsmen and Tracers in the followino- o-rades 

Rs. 

(fl) Head Draftsmen ... 180—12—800 

(b) Head Draftsmen 


(c) Draftsmen 

(d) Tracers 


16. 

17. 


... 110 — 5— 160 

60—2—100 
30—2—60 

Cashiers, Storekeepers, Mechanics, Daftris and Navigation Munshis. 
Deputy Collectors in the Irrigation Branch. 
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18. Cacal Munsbis. 

19. Stenographers in the grade of Rs. 150— 10— SOO in the Irriga- 
•tioD Branch. 

General Administration. 

2r0. Clerical establishment of the Punjab Civil Secretariat. 

21. Tahsildars and Naib-Tahsildars. 

Administration of Justice. 

22. Assistant Registrar and Assistant Deputy Itegistrar^ High Court. 

23. Civil Nazirs and Naib-Nazirs. 

JaHs. 

24. Executive establishment of the Jail Department. 

25. Miscellaneous establishments of the Jail Department) except those 
^on fixed pay. 

Police. 

26. Sub-Inspectors. 

27. Police Constables. 

28. Technical and menial establishments of Deputy Commissioner for 
■ Criminal Tribes, except those on fixed pay. 

Education- 

29. Subordinate Sduoational Service. 

30. Technical establishment of the Education Department, except those 
on fixed pay. 

SI. Technical estiblishment of llie Central Training College. 

32. Stenographer in the office of the Director of Public Instruction, 
Punjab, cn Rs. 150 — 10 — 300 per mensem. 

33. Staff of the Lawrence School,.Ghora Gali (combined institution) 
except those on fixed pay. 

84. Superintendent, Reformatory School, Delhi, on Rs. 500 — '25—650 
per mensem. 

35. Staff of the Reformatory School, Delhi, except those on fixed pay- 

36. Special posts attached to the Indian Educational Service (Women's 
(Branch), on Rs. 360 — 20—650 and Rs. -300 — 50/3 — 550 per mensem. 

87. Subordinate Educational Service (Women's Branch). 

38, Non-gazc-ttcd st..ff of the Queen Mary's College, Lahore. 
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Eclucation — concluded. 

89. Senior Hostel Superintendent^ Govemment College^ Lahore, on 
Re. 130—8—160 per mensem. 

4U. Librarian, Government College, Lahore, on Re, 75 — 5 — 135 per 
mensem. 

41. Lecture .Assistant, Government College, Multan, on Rs. .30 — 1^ — 60 
per mensem. 

43. Daftris and Record-lifters, except those on fixed pay. 

Medical. 

48. Sub- Assistant Surgeons. 

44. Matron and Assistant Matrons of the Punjab Mtntal Hospital. 

45. Technical special and menial establishments of the Medical 
Department, except those on fixed pay. 

Public Health. 

46. Non-seivice Assistant Directors of Public Health. 

47. Assistant Epidemiologists (Permanent and Temporary.) 

48. Sanitary Inspectors (Temporary). 

49. Dispensers on the Epidemiological staff (Temporary). 

50. Superintendents of Vaccination (Special staff). 

51. Laboratory Assistants. 

53, Photographers. 

Agri culture 

53. Technical establishment of the Agricultural Department, except, 
those on fixed pay. 

54. Agricultural Assistants of the A and B Divisions. 

55. Establishment of Mukaddams. 

56. Veterinary Inspectors. 

57. Technical establishment of the Veterinary Department except- 
those on fixed pay- 

industries. 

68. Technical establishment of the Fisheries Department. 

Printing. 

59. Superintendent, Deputy Superintendent and Assistant Superintend- • 
•nt of Government Printing. 

60. Eetahlisbment of the Central Jail Press, except those on fixed pay,. 


464CIS— 500— P.6-2f— SGPP Lahore. 



